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Introduction

The CYP CYES Tool provides CYP business managers with tools for supporting the
process of defining, recording, and measuring the enrollment, accreditation, and
inspection metrics across regions, installations, and program levels. The Software is
an existing web-based client-server software application that continues to be improved
and expanded to meet the business needs of CYP.

The CYP CYES Tool System is part of a larger set of applications called the CYP Business
Management System. This system includes CYP Enterprise Management System (EMS)
and Child and Youth Education Services System (CYES). There is a connection between
CYP CYES and EMS in that it gains its organizational information from EMS. This
information consists of Region, Installation, Program, and Component data.

This User Guide describes the CYES Tool’s functions and features that support CYP
processes.

1.1 Guide Organization

This Guide is designed to provide a reference for using and understanding the CYES
Tool software application. It is organized into six sections:

e Introduction

e Getting Started

e Installation View

¢ Region View

e Scheduler View

e Reports.

1.2 Document Conventions

The following conventions are used in this Guide to communicate the specific meaning
for various names, objects, entities, and titles.

Example Description
Update Reference to a specific name of a control on user interface pages, such as an
update button.
Tip Throughout the User Guide, you will see notes and tips that can help you
understand how features can be used.
CYES Tool Name of a software application or tool

Table 1: Convention Examples
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Getting Started

The Getting Started section describes the prerequisites that need to be completed
prior to working with the CYES Tool scenarios and baselines. It covers the following
areas:

e Accessing the CYES Tool
e Requesting an Account
e Managing your Password
e CYES Tool Home Page

2.1 Accessing the CYES Tool

The CYES Tool requires users to log into an application server through the Internet
in order to use the application’s features. This means that you will need to have
an account set up on the CYES Tool server.

To access the login page, open a browser window, such as Microsoft Internet Explorer,
and type the CYES Tool URL into the address bar. The Login page shown in Figure 1
will be displayed.

Child and Youth Programs

Child & Youth Education Services

version 2.4.1 Revision: 1230

Home

Welcome to the CYP School Liaison System
If you are not a registered user and need an account, please contact your Regional CYP Office.

Forgot your password, click here.

logn

Password

Figure 1: CYP CYES Tool Software Application Login

2.2 Requesting an Account

If you are not a registered user and need an account, contact your Regional CYP office.
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2.3 Changing Your Password

Users can change their password by clicking on Change Password in the User Options
once logged into the application. To successfully change your password, select the
Change button.

Figure 2: Change Password

e Old password: Enter current password (required)

¢ New Password: Enter new password (required)

e Confirm new Password: Re-enter new password (required)
e Password Hint: Enter a password hint (optional)

2.4  Forgot Your Password

Selecting “click here” on the login screen will allow you to enter your email address
and have your password hint for your account to be sent to you, as shown in Figure 3.

Child and Youth Programs

Child & Youth Education Services

version 2.4.1 Revision: 1230

Request Password Hint

Please fill in your email address below and your password hint will be sent to you.

Email Address: * | |

* Email address must be the address entered into your profile (Your password will be sent to that address).

Figure 3: Forgot Password

2.5 Managing Your Profile

You can access your profile by clicking "My Profile” in the User Options menu.

User Options

Message Inbox
My Profilz
Change Password

Figure 4: My Profile Option
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Once selecting the "My Profile” option followed by the Edit button, you can edit data
in the fields shown in Figure 5. Selecting the Update button shown in Figure 6 will
save your changes.

frritontien 8

Instzllation View

Region View Rank / Title: User Name: wstjohn
Scheduler - Password Hint:
Year Standards First Name: Willizm
Reports Middle Name: Last Login: 21 Feb 2018  16:06:46
Last Name: Stlohn Account Created: 12 Sep 2017  15:47:59
LS et 201 Place %
Address 2:
Gity: 2225~
State: v
Admin Options Zip: 2345b
. usa
Wear Manager Country:
User Account Setup
Reset Vear Organization: Peraton
Phone Number: 35553353
Alerts Menu
Alt Phone Number:
Account Requests (2] e
et wstjohn@perston.com
Edit

Figure 5: User Profile

Pt e ||
Installation View
Region N User Name: wstjohn
Schedeler Renk / Tite: L ] i S
Vear Standards First Name: William
Reports Last Login: 21Feb 2018 16:06:46
Middle Name: ] Account Created: 12 Sep 2017 15:47:39
User Options
-
Address 1: 801 Place %
B
Admin Dptions
City: 2225~
Yesr Manager
User Account Setup State:
Resat Vear
Zip: 2345hb
et e Counto
Account Requests (2]
Organizati Peraton
Phone Number: 555abc5555
Email: wstjohn@peraton.com

_—

Figure 6: User Profile: Edit
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2.6 Home Page

This section of the User Guide describes the basic features of the CYES Tool software
user interface and provides helpful guidance on how to use the application’s features
and functions. It also provides a description of the CYES Tool user interface.

Once logged in to the CYES Tool, your browser will display a home page similar to that
shown in Figure 7. The CYES Tool application is organized into three primary areas:
the Header Bar, the Navigation Bar, and the Application Working Area. The Header Bar
is located across the top of the browser page and includes the application name,
version, and user name. Your username will be displayed at the top right side of the
Header Bar, along with a link to log out of the CYES Tool (callout 4). The name of the
default CYES Year will be displayed in the Header area as well (callout 5).

Tip: When a user logs into the CYES Tool, they will be presented
with a display that corresponds to their user level. For example,
installation-level users will have access to the data related to the
installation they are mapped to. Similarly, region-level users and
installation program-level users will have access to their
respective mappings.

The Navigation Bar is a vertical bar displayed along the left side of the page beneath
the Header Bar (callout 1). It provides links to all application options available to the
logged-in user through menu options. Menu options (callouts 2 and 3) include Session
and User Menu options.

Child and Youth Programs
- - - Logout
Child & Youth Education Services R 4
1 version 2.4.1 Revision: 1230
. Welcome William to the Child & Youth Education Services System. Please select an option below or from the menu at left.
L
2 —_— _: .:’:, & Where would you like start?
1. Select a focus region:
Select Al v
2. Select a view: \_\_
g Password Displays a kst of instailations in the selected region with list of its schools, related labor. and corresponding financial data.
Admin Options

Copyright © 2007-2018 Peraton.

Figure 7: CYES Tool Home Page

The CYES Tool application working area (callout 6) is where you will perform most of
your work. When you select an option in the menu, the data related to the option will
be displayed in this working area. This information will be displayed in one or more



Child and Youth Programs CYES Tool
User Guide

common display formats such as lists, summary, or detail panes. Each display feature
is described in the following paragraph.

2.7 Common Display Features

The CYES Tool uses several common features for displaying scenario information such
as display panes, pane management icons, list and detail views and tabs.

Panes: The CYES Tool includes numerous display components, called panes, which
present information to users. Panes can be recognized by the encapsulating header
and footer bars as shown in the below example for Installation List (callout 1). In most
panes, utility icons are provided in the pane header, such as those shown below for
minimizing, restoring and closing the pane.

List Pane: In a list pane, information is presented in a list of records (callout 1)
organized in columns for fields with field headings (callout 2) that identify the data in
the column. In most cases, these headings can be used to sort data, in ascending or
descending order by clicking on the heading. Once a record has been selected,
becomes highlighted (callout 3).

Tip: Clicking a record in a list view will result in displays of
information related to the record.

lication M P
Application Menu L BEE | 25

Region Name sLo Options
61042  CLOSED CLOSED Reid_superiser, Kehin ()

ear Standards 00052 CNICHQ CHIC HQ Bailey, Dolly @

Reports
EEE Commander Navy Region Southeast Lambert, Randy -

User Dptions Eurwsv.n Europe, Africa, SWA Cabrars, Paula

T 2 o

eesag
My Profile 61076  Japan Hardebeck, Kathyn ()
Changs Pzssword

State/Province Local Action Plan LapH]stRuIndetE Options

Alice 15D Texas

Aransas geliny 15D Texas

07/17/2017 Ue
(] <)
e
29

Arpaffas Pass ISD Texas

"Aransas Pass Private Tesas

Arlingten Community Schosls Tennesss

15t Baptist Portiand

|

a :
LEA hias MOA/MOU/Flan with LAP Most Recant Date: 01/12/2017

School District Military Liaison:

6

Figure 8: List Pane Properties Pane Example

Mame: [chris |

Phone: [123256 ]
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List Panes can also contain certain icons that allow you to access additional
functionality within the list, provided that the user has the correct permissions to
access the desired function. Examples of these include:

Add Icons : this icon will appear as a green square with a white plus sign in
the middle. It's typically located in the header of the List Pane, next to the
Minimize, Maximize, and Close icons. Clicking on this icon will open an Add pane
for the List.

o

Edit Icons ““: this icon will appear as a grey circle with a yellow pencil in the
middle. It's located below the Options column in the selected Pane’s grid, and
will open an Edit Pane when selected.

Delete Icons 6: this icon will appear as a red circle with a while X in the middle.
It's located below the Options column in the selected Pane’s grid, and will open
a Delete confirmation pop-up when selected.

Filter Icons ™=: this icon will appear as a black box with a white F in the middle.
It's located in the header of the List Pane, next to the Minimize, Maximize, and
Close icons. Clicking on this icon will open a sub-pane with a set of filter options
for the List Pane.

Print Icons : this icon will appear as a grey box with a printer in the center.
It's located in the header of the List Pane, next to the Minimize, Maximize, and
Close icons. Clicking on this icon will allow you to print the contents of the pane
using your web-browser’s print functionality.

Export to Excel Icons E: this icon will appear as a green box with the Microsoft
Excel logo in the middle. It's located in the header of the List Pane, next to the
Minimize, Maximize, and Close icons. Clicking on this icon will allow you to
export the contents of the List Pane into an Excel document and save it to your
computer or device.

Minimize, Maximize, and Close Icons : these icons will appear as a blue
box with a line on the bottom, and blue box with a line on the top, and a red
box with a white X in it, respectively. Selecting them will allow you to shrink,
expand, or remove the selected Pane from your working area. Please take note
that top level List Panes cannot be closed.

Properties Pane: Most list pane entries will include properties that provide data about
the item in the list. This information can be viewed by clicking the desired record. A
pane similar to the example shown above will be displayed below the list pane (callouts
4 and 5).

Tip: Once you have updated data in a properties pane, make sure to
save the data by clicking the Update button (callout 6) in the
pane that you are adding data too.
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3 Installation View

Once logged in, users can start working in the Installation List by selecting an
Installation.

Fiscal Year:| 2020 |  Region:| All Regions v I

Installation List BERE | 0E

Installation Name

Application Menu &

Installation View

Type Region Districts Schools # Military # PIE Q-Rating  Options
Region View Children  Initiatives
Scheduler Anacostia Bolling Joint Base Naval District Crutchfield, o %
‘ear Standards Washington Kimberly
Reports Andersen Air Force Base  Joint Region Askey, Barbara 1149
Marianas
- Annapolis Naval Support  Maval District Boone, Michelle 1 110 7483 o [ |
Lew @S Activity washmgmn U 0
Atsugi Naval Air Japan McCarthy, Hannah 1 3 852 3
Message Inbax ? Facility ’ ” o
My Profile Bahrain Naval Support  EURAFCENT Leach, Ann 1 1 576 0 | (%)<
Change Password Activity <
Admin Options
[ School List Marketing and Comms Advocacy CYB-MFLC 2020 SLO Action Plan 2021 SLO Action Plan BEE® | EE
ear Manager
User Account Setup School Name: School District School Type GradelLevel  Priority Titlel Options
Reset Year Achievement Preparatory Academy DC Public Charter Schools Charter PK/OTH, ES, MS 3 v e
Failed Login Activity Alice Deal Middle School DC Public Schools Public Ms 2 Q
Alerts Menu DC Public Schools Public HS 1 v e
Banneker High School DC Public Schools Magnet HS 3
Account Requests (2) v @
BASIS DC DC Public Charter Schoals Charter MS, HS 3 e
Brent Elementary School DC Public Schools Public PK/OTH, ES 2 e

Figure 9: Installation List View

The Installation View will display all the Installations based on the selected filters
(explained in section 3.1) in a grid, sorted alphabetically based on Installation name.

The grid will display columns with the following Installation information:
¢ Installation Name
* Type
e Region
e SLO (School Liaison Officer)
e Districts
e Schools
e # of Military Children
e # of PIE Initiatives
¢ Q-Rating
e Options (contains additional functions for each row in the grid)

You can click on any of the headers of the row to sort each by ascending or
descending values.

After selecting an Installation, the schools associated to the Installation will display in
the pane beneath the Installation List.

3.1 Installation View — Installation List

The Installation List has the following features:
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Fiscal Year Filter: The header bar contains a fiscal year filter (callout 1) which allows
you to change the fiscal year displayed in the pane.

Region Filter: The header bar contains a region filter (callout 2) which allows you to
change the region so only the installations associated to the region will be displayed
in the pane.

Fiscal Year:

s # Military
Children

Installation Name Type Region Q-Rating  Options

#PIE

Initiatives

Andersen Air Force Base  Joint Region Bergosh, Carissa 2 4 3 0
Marianas

Chinhae Flest Activities  Korea Monros, Christine 3 10 72 0

CNIC OMNR HQ CNIC HQ Aldrich, Julia ]

Caronado Naval Base Southwest Gillig, Amies 2 16 1648 15

Column Selector (Use the checkboxes to show/hide columns):

Mtype Mregion Wlsio Mpiswices Mlschools [ = Military Children M = pIE Initatives [V g-Rating

Region:

Figure 10: Fiscal Year and Region Filter

Other Options: The list can be filtered by clicking the filter = icon (callout 3) located
in the pane header bar. The filter allows you to make multiple selections (Type,
Region, SLO, Districts, Schools, # Military Children, # PI Initiatives, and Q-Rating) to
show/hide a column displayed. Once you have selected your filter(s), selecting the
update button will apply the filter(s) to the Installation List table. If you decide not to
select any filters, selecting the filter icon will return you to the Installation List with no
changes made.



Child and Youth Programs CYES Tool
User Guide

Fiscal Year: 2018 ¥ Region: | All Regions

Application Menu &

Installation List BED |6

or Installation Name Type Region 5L0 Districts  Schools  # Military #PIE  Q-Rating Options
Region View Children  Initiatives
Scheduler Anacostia Bolling Joint Base Naval District Crutchfield, 63 487
Reports ‘Washington Kimberly
andersen Air Force Base Joint Region Broussard, Lydia 1 3 1100 3 []
Marianas
User Options
Annapolis Naval Support Naval District Chobany, Carol 1 110 3400 0 | |
Activity Washington
Message Inbox (19,
“eenae fnbe Atsugi Naval Air Japan McCarthy, Hannah 1 3 1022 3
Facility
Bahrain Naval Support Europe, Africa, Meehan, Brett 1 1 576 1 ]
Activity sSwa -

Admin Options

Year Manager

School List Marketing and Comms Advocacy « 2020 SLO Action Plan o1: | DFE

Jser Account Setup —

School Name School District School Type Grade Level Tier Tithe1  Options

Achievement Preparatory Academy DC Public Charter Schools Charter ES, MS m v

Alice Deal Middle School DC Public Schools Public MS m

Ballou Senior High School DC Public Schoals Public HS m v

Banneker High School DC Public Schools Magnet HS 1

BASIS DC DC Public Charter Schools Charter MS m

Bishop Ireton virigina Private School Private HS m
Bishop O Connell Vingina Private School Private HS m

Bishop Walker for Boys Washington DC Private Schools Private ES m Ii >

Figure 11: Installation List Features

The pane header bar also has options to export the displayed table to Excel or print
the table (callouts 1 and 2).

Additionally, users with appropriate access can add, edit, and delete Installations from
the Installation list.

Adding an Installation: By selecting the Add icon 28 in the header of the Installation

List pane, you can insert a new installation into the Installation List. This will open up
a new pane, where you can fill in the required fields with the appropriate information.
The following fields are available for your input:

e Installation Name: This section allows you to select a school name from a
dropdown list of available schools for the Installation.

e School Liaison: This section allows you to select a school liaison from a
dropdown list of available liaisons for the Installation.

e Ready Community Quantity Rating (Red-Amber-Green): This section allows you
to mark the Installation’s Ready Community Quantity Rating as Red, Amber, or
Green through the use of a dropdown menu.

e Rating Comments: The section allows you to enter comments for the Ready
Community Quantity Rating. This section requires an entry if the Ready
Community Quantity Rating is either Red or Amber.

e SLO Under CYP Configuration Management?: This section allows you to select
if the Installation has a SLO under CYP Configuration Management.

e MAC Plan?: This section allows you to select if the Installation has a MAC Plan
available.

e DODEA Education Partnership Branch Involved?: This section allows you select
if the Installation has a Department of Defense Education Activity (DODEA)
Education Partnership branch involved.

10
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e STRT or Equivalent?: This section allows you to select if the Installation has an
STRT or an equivalent.

e State OMK Team Member?: This section allows you to select if the Installation
is a State OMK team member.

e Web Site?: This section allows you to select if the Installation has a web site.

e Web Address: This section allows you to enter the URL for the installation. This
section only appears when the Installation is marked as having a website, and
an entry in this field is required when available.

Once you have entered all the required information, click the Add button at the bottom
of the pane to apply your changes. The system will notify you if there are any required
fields that are either missing information, or have invalid information placed in them.

BEE®FE | CE

Installation Name Type Region SLO Districts Schools # Military # PIE Q-Rating Options
Children Initiatives
Andersen Air Force Base  Joint Region Boyd, Lorie il 2 55 il | k{) e
Mariznas F
Annapolis Nawval Support  Naval District Chebany, Carol 2 111 3125 1 | (] e
Activity ‘Washington
Atsugi Naval Air Japan McCarthy, Hannah 1 g 1022 3 -
Facility U e
Bahrzin Naval Support  Europe, Africa, Meehan, Brett 1 1 472 1 | (] e
Activity Swa v
Barking Sands Pacific Missile  Hawaii Crutchfield, 1 7 7o [ | (] e

Installation Name: | A Test Fleet Activities hdl |

School Liaison: | Aldrich, Julia w |

Ready Community Quantity Rating (Red-Amber-Green): Red W

Rating Comments:

SLO Under CYP Configurati [Please Select v MAC Plan?
DODEA Educational Partnership Branch Involved? STRT or Equivalent?
State DMK Team Member? Web Site?

-_mmm ™ ™"™nh™mm Hemem—mm

Figure 12: Installation List Add

Editing an Installation: By selecting the Edit icon “ under the options column of
the Installation List grid, you can update an existing installation in the Installation List.
This will open up a new pane, where you can update in the required fields with the
appropriate information. The following fields are available for your input:
e Installation Name: This section allows you to select a school nhame from a
dropdown list of available schools for the Installation.
e School Liaison: This section allows you to select a school liaison from a
dropdown list of available liaisons for the Installation.
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Ready Community Quantity Rating (Red-Amber-Green): This section allows you
to mark the Installation’s Ready Community Quantity Rating as Red, Amber, or
Green through the use of a dropdown menu.

Rating Comments: The section allows you to enter comments for the Ready
Community Quantity Rating. This section requires an entry if the Ready
Community Quantity Rating is either Red or Amber.

SLO Under CYP Configuration Management?: This section allows you to select
if the Installation has a SLO under CYP Configuration Management.

MAC Plan?: This section allows you to select if the Installation has a MAC Plan
available.

DODEA Education Partnership Branch Involved?: This section allows you select
if the Installation has a DODEA Education Partnership branch involved.

STRT or Equivalent?: This section allows you to select if the Installation has an
STRT or an equivalent.

State OMK Team Member?: This section allows you to select if the Installation
is a State OMK team member.

Web Site?: This section allows you to select if the Installation has a web site.
Web Address: This section allows you to enter the URL for the installation. This
section only appears when the Installation is marked as having a website, and
an entry in this field is required when available.

Once you have entered all the required information, click the Update button to apply
your changes. The system will notify you if there are any required fields that are either
missing information, or have invalid information placed in them.

Installation List

EIEEE | EE

Installation Name Type Region SLO Districts ~ Schools  # Military # PIE Q-Rating  Options
Children  Initiatives
Andersen Air Force Base | Joint Region Boyd, Lorie Q 3
Marianas
Annapolis Nava\ Support  Naval District Chobany, Caral 2 3125 1 |
ivity Washington

Atsugi Naval Air Japan McCarthy, Hannah 1 3 1022 3

Facilicy L) e
Bahrzin Naval Support  Europe, Africa, Meehan, Brett 1 1 472 1 [ | [} e

Activity SWa v
Barking Sands Pacific Missile  Hawaii Crutchfield, 1 7 79 5 %] <]

Installation Details  Notes

Installation Name: Andersen

School Liaison:

Ready Community Quantity Rating (Red-Amber-Green):

Rating Comments:

SLO Under CYP C No ~ MAC Plan?
DODEA Educational Partnership Branch Involved? No v STRT or Equivalent?
State OMK Team Member? No ~ Web Site?

Website Address:

| http:/faafb.militarymwrguam.com/child-youth/school-liaison-officer |

- F/

Figure 13: Installation List Edit
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Notes: The Edit pane also has a Notes tab, where you can enter additional information
for an Installation.

Just like adding an Installation, you can add new notes by selecting the Add Icon
in the header of the Notes pane, which will add a new row for you to enter information
into. Select the Add button to commit the note to the notes tab, or select the Cancel
button to discard the note.

You can also edit a note by selecting the Edit icon “ in under the options column of
the Notes grid. This will allow you to modify the contents of a note. Select the Update
Button to commit your changes, or select the Cancel button to disregard any changes
made to the Note.

You can remove a Note by selecting the Delete Icon @ next a note. Doing so will bring
up a verification pop-up where you can select either the OK button to remove the note,
or the Cancel button to close the pop-up window.

Installation List BEE®T | )
Installation Name Type SLO Districts Schools  # Military # PIE Q-Rating Options
Children Initiatives
Air Force Base | Joint Region Boyd, Lorie a "3
Marianas
Annapalis Naval Support  Naval District Chobany, Caral 3125
Activity Washington
Atsugi Naval Air Japzn McCarthy, Hannzh 1 3 1022 2
Facility @ e
Bahrin Naval Support  Europe, Africa, Meehan, Brett 1 1 472 1 | @ @
AgTivity SWA
Barking Sands Pacific Missile  Hawaii Crutchfield, al 7 79 B | | w e

Installation Details  MNotes EEF | LFEE
Notes Date Added Added By Options
02/23/2018
[23/" s
Example Notes 02/23/2018 Stlohn, William @ o

_-,:56

Figure 14: Installation List Notes

Deleting an Installation: You can remove an installation from the CYES system by

selecting the Delete Icon © under the Options column for the desired Installation.
This will cause a pop-up notification to appear, asking you to confirm your decision.
Selecting the OK button will remove the Installation from the Installation List, and
selecting the Cancel button will close the pop-up notification and return you to the
Installation view.
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3.2 Installation View — School List

School List: By clicking an Installation from the Installation List, you can access the
School List pane (callout 1). This section displays all of the Schools for the selected
installation, and details the following information about the schools as columns in a
grid:

e School Name

e School District

e School Type

e Grade Level

e Priority

o Title 1

¢ Options (contains additional functions for each row in the grid)

Type Region SLo

Andersen Air Force Base  Joint Region Boyd, Lorie
Marianas
Annapolis Naval Support | Naval District Chobany, Carol
Activity Washington
Naval Air Japan McCarthy, Hannah 1022
Facility
Bahrain Naval Support Europc Africa, Meehan, Brett : 1 472 1

Activity
Barking Sands

Pacific Missile  Hawaii Crutchfield,

2020 SLO Action Plan

Figure 15: Installation School List
The grid will be initially sorted alphabetically based on School Name, but you can

customize how the grid is displayed by clicking on the headers of any row to sort by
that type in ascending or descending order.

The school list header bar has options to export the displayed table to Excel or print
the table (callouts 2 and 3).

Additionally, users with appropriate access can add, edit, and delete Installation
Schools from the School List.

Adding an Installation School: By selecting the Add icon in the header of the
School List pane, you can insert a new school into the School List. This will open up a

14

School Name School District School Type Grade Level Priority Title 1 Options
Annapolis El Anne Arundel County Public Public PK/OTH, ES 1 v e
Schools N
Annapolis Highl Anne Arundel County Public Charter MS 1
1 Schools v e
o Annapolis Middle1 Anne Arundel County Public Public MS 2 e
Schools
Arnold El Anne Arundel County Public Public ES 2 Q
Schools v
Arundel High Anne Arundel County Public Public HS 1 0
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new pane, where you can fill in the required fields with the appropriate information.
The following fields are available for your input.

Local School Name: This section allows you to enter the name of the Installation
School. A school name is required to add a new school.

Installation: This dropdown menu allows you to select an available Installation
for the school.

Address: This section allows you to enter the address for the school.
State/Province: This dropdown menu allows you to select the State or Province
that the school belongs to.

School Type: This dropdown menu allows you select if the school is Public or
Private.

POC: This section allows you to enter the name of the Point of Contact for the
school.

Phone: This section allows you to enter the phone number for the school.
Website: This section allows you to enter the URL for the school’s website.
School District: This dropdown menu allows you to select the district that the
school belongs to.

Pre-K/Other: This checkbox allows you to select if the school has a Pre-K or
other type of grade level program.

o Other Desc: The section only appears when the Pre-K/Other checkbox
is selected, and allows you to enter the name or description of any type
of program that would be classified as ‘Other’.

Elementary: This checkbox allows you to select if the school has an Elementary
grade level program.

Middle School: This checkbox allows you to select if the school has a Middle
School grade level program.

High School: This checkbox allows you to select if the school has a High School
grade level program.

# of Military Associated Children: This section allows you to enter the number
of military-associated children for the school. This number is required to add a
new Installation school.

Total Student Population: This section allows you to enter the number of total
students that attend the Installation school. This number is required to add a
new Installation school.

Graduation Rate (%): This section allows you enter the graduation rate as a
percentage for the Installation school.

MFLC in School: This checkbox allows you to select if the school has a Military
and Family Life Councilor (MFLC).

o Contractor Name: This section only appears when the MFLC in School
checkbox is selected, and allows you to enter the name of the school’s
MFLC. A contractor name is required to add a new Installation school
when available.

Title 1: This checkbox allows you to select if a school is Title 1.
Meet State Requirements: This checkbox allows you to select if a school meets
State Requirements.
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DoDEA: This checkbox allows you to select if school is a part of DoDEA.
Interstate Compact Related Challenges: This checkbox allows you to select if
the school has any Interstate related compact challenges.

School Related Challenges: This checkbox allows you select if there are any
school related challenges for the Installation school.

PIE Involvement: This checkbox allows you to select if the school has PIE
Involvement.

o Partnered Command(s): This section only appears when the PIE
Involvement checkbox has been selected, and allows you to enter the
names of any partnered commands. A Parthered Command name is
required to add a new Installation school when available.

DOD Grant Recipient: This checkbox allows you to select if the Installation
school is a DOD Grant Recipient.

School Based Programming: This checkbox allows you to select if the
Installation School has school based programming.

Before Care Provided: This checkbox allows you to select if the Installation
school provides a Before Care program.

After Care Provided: This checkbox allows you to select if the Installation School
provides an After Care program.

Summer School Offered: This checkbox allows you to select if the Installation
School offers any kind of the Summer School program.

o Summer School Type: This list only appears when the Summer School
Offered checkbox is selected, and allows you to choose multiple types
of the Summer School options. A Summer School Type is required to
add a new Installation school when available.

Military Awareness Meeting/Training: This checkbox allows you to select if the
Installation school has any type of Military Awareness meetings or trainings.

o Type of Training: This section only appears when the Military Awareness
Meeting/Training checkbox is selected, and allows you to enter the type
of Military Awareness training that the school has. The Type of Training
is required to add a new Installation school when available.

Date of Last Leadership/SLO Visit: This section allows you to select what the
date of the last leadership or SLO visit to the Installation school was. Click on

the Calendar icon = to select a date from the menu.
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Local School Name: [ | Required
Installation: [ annapolis Naval Support Activity v
Address: [ |
State /Province: District of Columbia School Type:
Website: [ |
School District: | DoDEA-Pacific, Guam School District v
Pre-i/Other: [ ] Elementary: [ ] mMiddle School: [ ] High Schook: []
# of Military-Associated Children: [ Jrequre Priority:
Total Student Population: [ Jrequms Graduation Rate (%): ||
MFLC in School: [} Title1: []
e e | e
Meet State Requirements: O DoDEA: [ ]
Interstate Compact Related Challenges: (| School Related Challenges: [ |
PIE Involvement: [+ DOD Grant Recipient: [ |
Partnered Command(s): Required
School Based Programming: O Before Care Provided: [ |
Summer School Offered: = After Care Provided: [ ]
Summer School Type: = e eaq orly Required
Enrichment "
Reading Support W
Needs-Based
Military Awareness Meeting/ Training: ¥ Date of Last Leadership/SLO Visit: l:l f
TypeotTeaining: | ] Requrs:

-_-ror)?:ppnpmmmmm m -]

Figure 16: Installation School List Add

Once you have entered all the required information, and click the Add button to apply
your changes. The system will notify you if there are any required fields that are either
missing information, or have invalid information placed in them.

Editing an Installation School: You can update an existing installation school in the
Installation School List by clicking on a school row in the School List grid. This will open
up a School Information pane, where you can update in the required fields with the
appropriate information. The following fields are available for your input.
e Local School Name: This section allows you to enter the name of the Installation
School. A school name is required to update a school.
e Installation: This dropdown menu allows you to select an available Installation
for the school.
e Address: This section allows you to enter the address for the school.
e State/Province: This dropdown menu allows you to select the State or Province
that the school belongs to.
e School Type: This dropdown menu allows you select if the school is Public or
Private.
e POC: This section allows you to enter the name of the Point of Contact for the
school.
e Phone: This section allows you to enter the phone number for the school.
e Website: This section allows you to enter the URL for the school’s website.
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School District: This dropdown menu allows you to select the district that the
school belongs to.

Pre-K/Other: This checkbox allows you to select if the school has a Pre-K or
other type of grade level program.

o Other Desc: The section only appears when the Pre-K/Other checkbox
is selected, and allows you to enter the name or description of any type
of program that would be classified as ‘Other’.

Elementary: This checkbox allows you to select if the school has an Elementary
grade level program.

Middle School: This checkbox allows you to select if the school has a Middle
School grade level program.

High School: This checkbox allows you to select if the school has a High School
grade level program.

# of Military Associated Children: This section allows you to enter the number
of military-associated children for the school. This number is required to update
an Installation school.

Total Student Population: This section allows you to enter the number of total
students that attend the Installation school. This number is required to update
an Installation school.

Graduation Rate (%): This section allows you enter the graduation rate as a
percentage for the Installation school.

MFLC in School: This checkbox allows you to select if the school has a MFLC.

o Contractor Name: This section only appears when the MFLC in School
checkbox is selected, and allows you to enter the name of the school’s
MFLC. A contractor name is required to update an Installation school
when available.

Title 1: This checkbox allows you to select if a school is Title 1.

Meet State Requirements: This checkbox allows you to select if a school meets
State Requirements.

DoDEA: This checkbox allows you to select if school is a part of DoDEA.
Interstate Compact Related Challenges: This checkbox allows you to select if
the school has any Interstate related compact challenges.

School Related Challenges: This checkbox allows you select if there are any
school related challenges for the Installation school.

PIE Involvement: This checkbox allows you to select if the school has PIE
Involvement.

o Partnered Command(s): This section only appears when the PIE
Involvement checkbox has been selected, and allows you to enter the
names of any partnered commands. A Parthered Command name is
required to update an Installation school when available.

DOD Grant Recipient: This checkbox allows you to select if the Installation
school is a DOD Grant Recipient.

School Based Programming: This checkbox allows you to select if the
Installation School has school based programming.
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Before Care Provided: This checkbox allows you to select if the Installation
school provides a Before Care program.

After Care Provided: This checkbox allows you to select if the Installation School
provides an After Care program.

Summer School Offered: This checkbox allows you to select if the Installation
School offers any kind of the Summer School program.

o Summer School Type: This list only appears when the Summer School
Offered checkbox is selected, and allows you to choose multiple types
of the Summer School options. A Summer School Type is required to
update an Installation school when available.

Military Awareness Meeting/Training: This checkbox allows you to select if the
Installation school has any type of Military Awareness meetings or trainings.

o Type of Training: This section only appears when the Military Awareness
Meeting/Training checkbox is selected, and allows you to enter the type
of Military Awareness training that the school has. The Type of Training
is required to update an Installation school when available.

Date of Last Leadership/SLO Visit: This section allows you to select what the
date of the last leadership or SLO visit to the Installation school was. Click on

= to select a date from the menu.

the Calendar icon

BER | DEIE
Grade Level  Priority  Title 1 Options

School Type

DoDEA- Dl:rf': G uam School Homa School Children D!(-Q’TH ES MS,

Local School Name:

Installation:

Address:

Andersen Air Force Base v

Total Student Population:

MFLC in School:

Meet State Requirements:

Interstate Compact Related Challenges:
PIE Involvement:

School Based Programming:
Summer School Offered:

Military Awareness Meeting/ Training:

Type of Training:

State /Province: Guam b School Type: m
poC: Phone:
Website:
School District: [ DoDEA-Pacific, Guam School District v
Pre-K/Other: Elementary: [ | Middle School: [ ] High School: [ |
# of Military-Associated Children: priority: [T

OoOoooog

Graduation Rate (%):

Title 1: |
DoDEA: [ ]

School Related Challenges:
DOD Grant Recipient: [ ]

Before Care Provided: |
After Care Provided: [ ]

Date of Last Leadership/SLO Visit: J

Figure 17: Installation School Information
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Once you have entered all the required information, click the Update button to apply
your changes. The system will notify you if there are any required fields that are
either missing information, or have invalid information placed in them.

Deleting an Installation: You can remove an Installation School from the CYES

system by selecting the Delete Icon @ under the Options column for the desired
Installation. This will cause a pop-up notification to appear, asking you to confirm
your decision. Selecting the OK button will remove the Installation from the
Installation School List, and selecting the Cancel button will close the pop-up
notification and return you to the Installation School List grid.

3.3 Installation View — Marketing and Comms

School List: By clicking an Installation from the Installation List, you can access the
Marketing and Comms pane (callout 1). In this view you can enter information
concerning the types of communication and marketing an Installation School is
performing. You can select which financial quarter this information falls under by
clicking on one of the four Quarter tabs (callout 2) under the Marketing and Comms
header. You can also print the contents of the Marketing and Commes tab by selecting
the Print Icon (callout 3).

BEEE | EE
Installation Name Type sLo Districts  Schools  # Military #PIE \ QRating Options
Children i
__——“
A
Annagolis Naval Support  Naval District Chobany, Carol 2 3125
e Waiogon we
Atsugi Japan McCarthy, Hannah 1 3 1022
Facluy e
Bahrain Naval Support  Europe, Africa, Meehan, Brett 1 1 472 )
Activity SWA we
1 Pacific Missile  Hawail Crutchfield, 1 )
Number of Briefings/Meetings: |27 |
Number of Children / Youth Served E—
Through PIE Ini | 1056
Number of PIE Vol inteer Hrs Y|
(Estimated): s |
um of Publication Distribution
int/ electronic): {700
[Adopt-A-School - Squadrons voluntesred to assist with |
school Crosswalks in morning and aftemoon. Distributed 7|
fiyers, brochures, SLO Notes at all school open house; at v
|principal/parent advocacy/coffee mestings; Wing and
4 e Update

Figure 18: Installation Marketing and Comms
Editing the Installation Marketing and Comms: You can edit the Installation

Marketing and Comms information directly from the initial pane. The following
sections are available for your input:
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e Number of Meetings/Briefings: This section will allow you to enter the number
of meetings that an Installation has had for the selected financial quarter. If
no meetings occurred, enter zero. You must have a number in this field to
update the Marketing and Comms information.

e Number of Children/Youth Served through PIE Initiatives: This section will
allow you to enter the number of children that have been involved with PIE
Initiatives for the selected financial quarter. If no children have been served
through PIE Initiatives, enter zero. You must have a humber in this field to
update the Marketing and Comms information.

e Number of PIE Volunteer Hrs (Estimated): This section will allow you enter
the number of estimated volunteer hours for the selected Financial Quarter. If
there are no volunteer hours to record, enter zero. You must have a number
in this field to update the Marketing and Comms information.

e Number of Publication Distributions: This section will allow you to under the
number of CYES related publications that an Installation has distributed for
the selected financial quarter. If no publications were distributed, enter zero.
You must have a number in this field to update the Marketing and Comms
information.

e Comments: This section allows you to enter any additional comments you
may have for the Marketing and Comms section. This field can be left empty if
there is no additional information to add.

After enter all of the required information that you would like to update, click on the
Update button at the bottom of the Marketing and Comms panel (callout 4). If there
are any input fields that are incomplete or have incorrect values in them, the system
will notify you that there is an error and highlight the invalid fields. If all fields are
correctly filled out then the system will notify you that the update has completed and
the new values will be saved to the system.

3.4 Installation View — Advocacy

Advocacy: By clicking an Installation from the Installation List, you can access the
Advocacy pane (callout 1). In this view you can enter information concerning the
number of family interactions an Installation School is performing. You can select
which financial quarter this information falls under by clicking on one of the four
Quarter tabs (callout 2) under the Advocacy header. You can also print the contents
of the Advocacy tab by selecting the Print Icon (callout 3).
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# Famises Interactions (School Based Programming 0 Educator: |0

# School Based Programs/ Transition Centers 0 Parent/Student: | 0

Briefly describe #1 1510 highlight for this quarter

E)_ e

Figure 19: Installation Advocacy

Editing the Installation Advocacy: You can edit the Installation Advocacy directly
from the initial pane. The following sections are available for your input:

e # Families Interactions (School transitions Support-PCS-IN): This section
allows you to enter the number of family interactions for School Transpiration
Support-PCS-IN programs. If hone have occurred, enter zero. You must have
a number in this field to update Installation Advocacy.

e # Families Interactions (School Transition Support-PCS-OUT): This section
allows you to enter the number of Family Interactions for School Transpiration
Support-PCS-0OUT programs. If nhone have occurred, enter zero. You must
have a number in this field to update Installation Advocacy.

e # Families Interactions (Deployment Support): This section sums up the total
of number of entries for the following sections:

o # Non-IA/GSA Deployment Interactions: This section allows you to
enter the number of Non-IA or GSA Deployment interactions. If none
have occurred, enter zero. You must have a number in this field to
update Installation Advocacy.

o # IA/GSA Deployment Interactions: This section allows you to enter
the number of IA or GSA Deployment interactions. If none have
occurred, enter zero. You must have a number in this field to update
Installation Advocacy.

e # Families Interactions (Special Needs System Navigation): This section
allows you to enter the number of family interactions for Special Needs
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System Navigation programs. If none have occurred, enter zero. You must
have a number in this field to update Installation Advocacy.

# Families Interactions (Post Secondary Support): This section allows you to
enter the number of family interactions for Post-Secondary programs. If none
have occurred, enter zero. You must have a nhumber in this field to update
Installation Advocacy.

# Families Interactions (Home School): This section allows you to enter the
number of family interactions for Home School programs. If none have
occurred, enter zero. You must have a number in this field to update
Installation Advocacy.

# Families Interactions (School Based Programming): This section allows you
to enter the number of family interactions for School Based programs. If none
have occurred, enter zero. You must have a number in this field to update
Installation Advocacy.

# School Based Programs/Transition Centers: This section allows you to enter
the number of School Based Programs or Transitions Centers. If none have
occurred, enter zero. You must have a number in this field to update
Installation Advocacy.

# Families Served (Guard & Reserve Support): This section allows you to
enter the number of families served for Guard & Reserve Support programs.
If none have occurred, enter zero. You must have a number in this field to
update Installation Advocacy.

# Families Served (Safe Harbor/Wounded Warrior Related): This section
allows you to enter the number of families served for Safe Harbor or
Wounded Warrior related programs. If none have occurred, enter zero. You
must have a number in this field to update Installation Advocacy.

# Families Served (Other Armed Services): This section allows you to enter
the number of families served for Other Armed Services programs. If none
have occurred, enter zero. You must have a number in this field to update
Installation Advocacy.

# of Educator Contacts - (e-mails, phone cons, presentations, etc.): This
section allows you to enter the number of Educator Contacts. If none have
occurred, enter zero. You must have a number in this field to update
Installation Advocacy.

# Attendees Participating in Special Events: This section allows you to enter
the number of attendees participating in Special Events. If none have
occurred, enter zero. You must have a number in this field to update
Installation Advocacy.

# Safe Harbor Families Served: This section allows you to enter the number
of Safe Harbor families served. If none have occurred, enter zero. You must
have a number in this field to update Installation Advocacy.

# Gold Star Families Served: This section allows you to enter the number of
Gold Star families served. If none have occurred, enter zero. You must have a
number in this field to update Installation Advocacy.

23



Child and Youth Programs CYES Tool
User Guide

# Workshops Conducted: This section sums up the total of number of entries

for the following sections:

o Command: This section allows you to enter the total number of
Workshops conducted by Command.

o Educator: This section allows you to enter the total number of
Workshops conducted by Educators.

o Parent/Student: This section allows you to enter the total number of
Workshops conducted by parents or students.

o Description: This text field only appears after a value has been entered
into the previously listed Workshops Conducted fields. Here you can
enter a description for the types of Command, Educator, and
Parent/Student workshops conducted.

e # Workshops Attendees: This section sums up the total of humber of entries
for the following sections:

o Command: This section allows you to enter the total number of
Workshop attendees that are classified as Command.

o Educator: This section allows you to enter the total number of
Workshop attendees that are Educators.

o Parent/Student: This section allows you to enter the total number of
Workshops attendees that are parents or students.

e Briefly describe #1 ISLO highlight for this quarter: This section will allow you
to enter a description for the number one ISLO highlight for the selected
quarter.

e Special Events Information: This section will allow you to enter a description
for any Special Events.

e Other Comments: This section will allow you to enter any additional

comments you may have.

After entering information into all of the necessary fields, click on the Update Button
(callout 4 in Figure 19) to apply your changes. If any required fields are invalid or
incomplete, the system shall notify you of the incorrect fields that need to be
changed. If all fields are correct, then the update shall be made to Installation
Advocacy.

3.5 Installation View — CYB-MFLC

CYB-MFLC: By clicking on an Installation from the Installation List, you can access
the CYB-MFLC pane for the current CYES year. This section displays all of the Child
and Youth Behavioral Military and Family Life Counselor program data for each quarter.
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CYB-MFLC 2020 SLO Action Plan E | EEE

3: | Out of Scope MEE
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Figure 20: Installation CYB-MFLC

e # Sessions by Age: This section allows you to enter the number of sessions
by age for each respective age range.

e # Face-to-Face Individual Sessions: This section allows you to enter the
number of face-to-face individual sessions for each individual session type.

o # Face-to-Face Group Sessions: This section allows you to enter the number
of face-to-face group sessions for each group session type.

e Top Five Presenting Problems by Category (School CYB-MFLC): This section
allows you to select and rank the top five presenting problems by category, as
well as enter the number of sessions for each category.

e Top Five Referrals by CYB (School CYB-MFLC): This section allows you to
select and rank the top five referrers and sub-referrers, as well as enter the
number of referrals for each referrer/sub-referrer.

e Other Comments: This section will allow you to enter any additional
comments you may have.

After entering information into all of the necessary fields, click on the Update Button
to apply your changes. If any required fields are invalid or incomplete, the system
shall notify you of the incorrect fields that need to be changed. If all fields are
correct, then the update shall be made to the Installation CYB-MFLC pane for that
quarter.

3.6 Installation View — SLO Action Plan (Current Year)

SLO Action Plan (Current Year): By clicking an Installation from the Installation
List, you can access the SLO Action Plan pane for the current CYES year (callout 1).
This section displays all of the SLO Action Plans programs/events that were created
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for the current CYES year, for the selected installation, and details the following
information about them as columns in a grid:

e Program/Event Name

e Description/Objective

e Target Audience

e Program Partners & Supporters

e Core Area(s) Support

e Frequency (W, M, Q, A, SA)

e Months
e # of Events/Yr
e Total Cost

e Options (contains additional function to view details for each row in the grid)

E 3)
Installation List El[®] | A -l

Region SLO Districts Schools # Military P - Qotions

Installation Name Type

Children
Anacostia Bolling Joint Base Naval District Crutchfield, 467 ) 0
Washington Kimberly 4
Air Force Base | Joint Region Monroe, Christine
Mananas
Annapolis Naval Support  Naval District Boone, Michelle 3400
Activity Washington
Atsugi Naval Air Japan McCarthy, Hannah 1 3 852 3
Facility
Bahrain Naval Support EURAFCENT Rhinehart, Geoffrey 1 1 576 0

Activity

2020 SLO Action Plan

Program/Event Description/Objective  Target Audience Program Partners Core Area(s) Frequency Months # of Total Cost Options
Name & Supporters Support (W,M,Q,A,SA) Events/

yr
SLO-CYES Education Guide for Incomming Children and NDSP-Non DoDEA Command, A Sep 1 $1,800.00 (gm)
REsource Guide Families Families School Program Installation, -

School, Community
Communications

Welcome to Guam Have tour for CYP Children and CYP-Child & Youth School Transition A May 1 $500.00 (g
1 Youth Sponsorship attendees and include Families Programs Support: PCS Cycle -
Tour DoDEA Guam schools as a
famaliarization stop
Be a CO for a day Provide leadership Children and Command Partnerships in A May 1 $500.00 -
experience Families Education (PIE) S
End of Summer Bash Joint programming to Children and CYP-Child & Youth School Transition A Aug 1 $2,000.00 (um b
Funded Total: $13,200.00
Unfunded Total: $0.00

Figure 21: Installation SLO Action Plan Current Year

The Installation SLO Action Plan (Current Year) grid also features two Total rows for
Funded and Unfunded values, located below the Total Cost column of the grid.
Additionally, the grid will be initially sorted alphabetically based on Program/Event
Name, but you can customize how the grid is displayed by clicking on the headers of
any row to sort by that type in ascending or descending order.

The SLO Action Plan (Current Year) header bar has options to export the displayed
table to Excel or print the table (callouts 2 and 3).

Under the Options column of the Installation SLO Action Plan grid you may notice

additional icons shown. One is a gray circle with a green dollar sign in the middle,
signifying that the SLO Action Plan is marked as Unfunded. The other is a red triangle
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with an exclamation point in the middle, signifying that the SLO Action Plan has been
modified by a user with Region level permissions or higher after the Installation has
been submitted for review.

Additionally, users with appropriate access view SLO Action Plans for the current
fiscal year from the CYES system.

Viewing a SLO Action Plan: By selecting the Eye icon * in the Option column of
the SLO Action Plan grid, you can view details about an SLO Action Plan
Program/Event. This will open a new pane, where you can view all the fields and
information of the current years SLO action plan Program/Event. The fields for the SLO
Action Plan Programs/Events are not editable as they are setup in the previous CYES
fiscal year.

2020 SLO Action Plan

1 CIEIE

Weicome to Guam
Youth Sponsorship
Tour

Have tour for CYP

attendees and include
DoDEA Guam schools as a

famaliarization stop

Program/Event Target Program Partners  Core Area(s) Frequency  Months # of Total Cost Options
& Supporters Support (W,M,Q,A,SA) Events/
Yr
SLO-CYES Education Guide for Incomming Children and NDSP-Non DoDEA Command, A Sep 1 $1,800.00 ..
REsource Guide Fi Families School Program Instaliation,

School, Community
Communications

Children lnd CYP-Child & Youth S(ﬁoo‘ Transition $500.00
Famili Programs Support: PCS Cycle

Be a CO for a day Provide leadership Children and Command Partnerships i $500.00 (@)
expenence Families Education (F’IE)
End of Summer Bash Joint programming to Children and CYP-Child & Youth School Transition A Aug $2,000.00 jamt
Funded Total: $13,200.00
Unfunded Total: $0.00

SLO Action Plan Summary CIEIE

Additional Details:

Target Audience:

Program/Event Name:

Description/Objective:

Welcome to Guam Youth Sponsorship Tour

Have tour for CYP attendees and include DoDEA Guam schools as a famaliarizat

Connect ARFC and DODEA schools to set up. Hall -arewell maybe with a
pizza party and possibly small trinket (same item as what 1S525/52S welcome

item)

Program Partners
& Supporters:

Core Area(s) Support:

Frequency: Unfunded:

May

2020) -

Program/Event Costs:
GL Code
701089 - Supplies UFM

Options

Figure 22: Installation SLO Action Plan Current Year View

To close the SLO Action Plan Program/Event view pane, click on the close button at
the top right of the pane.

3.7 Installation View — SLO Action Plan (Next Year)

SLO Action Plan (Next Year): By clicking an Installation from the Installation List,
you can access the SLO Action Plan pane for the next CYES year (callout 1). This
section displays all of the SLO Action Plans programs/events that for the next CYES
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year, for the selected installation, and details the following information about them as
columns in a grid:

e Program/Event Name

e Description/Objective

e Target Audience

e Program Partners & Supporters

e Core Area(s) Support

e Frequency (W, M, Q, A, SA)

e Months
e # of Events/Yr
e Total Cost

e Options (contains additional functions for each row in the grid)

Installation Name Type sio Districts  Schools  # Military
Children

Anscosta Baling Joint Base Naval District Crutchiield s & 467
o Wimbarly
Andersen Air Force Base | Joint Region Monroe, Christine
Marianas
Anmapclis Nav ppoT aval et Boone. Mchelle 1 110 3400
Ac Washingten

McCarthy, Hannah 1 3 852

------ Rhinehart. Geoffrey 1 1 576

2021 SLO Action Plan

Program/ Event Name Description/Objective  Target Audience Program Partners  Core Area(s) Frequency  Months  #of Total Cost Optians
& Supporters Support 5

STOMP Worksho » Provide support. Parent STOMP Nov 1 50000 WP -
Valunteer Reg Chidrenand  Command s0.00 @)
I)_ e we
Weicome 1 m Youth §; Children and FFSP-Fleat & Family <! bl F 0 $1,500.00 )
Bl s v rari IR S o we

Unfunded Total: $15,000.00

Figure 23: Installation SLO Action Plan Next Year

The Installation SLO Action Plan (Next Year) grid also features two Total rows for
Funded and Unfunded values, located below the Total Cost column of the grid.
Additionally, the grid will be initially sorted alphabetically based on Program/Event
Name, but you can customize how the grid is displayed by clicking on the headers of
any row to sort by that type in ascending or descending order.

The SLO Action Plan (Next Year) header bar has options to export the displayed table
to Excel or print the table (callouts 2 and 3).

Under the Options column of the Installation SLO Action Plan grid you may notice
additional icons shown. One is a gray circle with a green dollar sign in the middle,
signifying that the SLO Action Plan is marked as Unfunded. The other is a red triangle
with an exclamation point in the middle, signifying that the SLO Action Plan has been
modified by a user with Region level permissions or higher after the Installation has
been submitted for review.
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Additionally, users with appropriate access can add, edit, and delete SLO Action
Plans for the next fiscal year from the CYES system.

Adding a SLO Action Plan: By selecting the Add icon in the header of the SLO
Action Plan pane, you can insert an action plan into the SLO Action Plan grid for the
next fiscal year. This will open up a new pane, where you can fill in the required
fields with the appropriate information. The input fields for the add pane are as
follows:

Program/Event Name: This section allows you to enter the name of the
program or event. There must be a name listed in this field in order to add a
SLO Action Plan.

Description/Objective: This section allows you to enter a description for the
new program or event. There must be a description listed in this field in order
to add a SLO Action Plan.

Additional Details: This section allows you to enter any additional details that
you wish to provide for the new SLO Action Plan.

Target Audience: This section allows you to select from a list of Target
Audience options.

o Other Target Audience: This section only appears when the ‘Other’
value is selected from the Target Audience list. Here you can enter a
name for the Other Target Audience, and is required in order to add a
SLO Action Plan.

Program Partners & Supporters: This section allows you to select from a list of
Supporters and Program Partners for the SLO Action Plan.

Core Area(s) Support: This section allows you to select from a list of Core
Area Supports for the SLO Action Plan.

Frequency: The section allows you to select from a list of reoccurring periods
for the SLO Action Plan, including: Weekly (W), Monthly (M), Quarterly (Q),
Annually (A), and Semi-Annually (SA).

o Months: This section only appears when the ‘Monthly’, *Quarterly’,
‘Annually’, or ‘Semi-Annually’ values are selected from the Frequency
list. Here you can select multiple months from the list to clarify when
an SLO event will occur. A Month selection is required when available
to add a SLO Action Plan.

Unfunded: This section allows you to check a checkbox to show whether the
SLO Action Plan is funded or not.

o Unfunded Rationale: This section only appears when the Unfunded
checkbox is checked. Here you can enter the reason why the SLO
Action Plan is unfunded, and is required when available to add a SLO
Action Plan.

Program/Event Costs: This section provides a grid that allows you to enter the
types of program and event costs that are associated to the SLO Action Plan.
The grid is made up of the following columns:

o GL Code

o Cost
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o Options (contains additional functions for the grid)

You can add new Program/Event Costs by selecting the Add icon a on the right side
of the grid. This will add a new row to the grid that shall allow you to select the GL
Code type and enter the financial value of the program cost. To add the new cost to
the grid, click on the Add button under the Options column. To stop adding a new
cost, click on the Cancel button under the Options column. The system shall notify
you if any of the inputs made are invalid and need to be corrected.

You can edit a Program/Event Cost by selecting the Edit icon “2 for that row under
the Options column. This will allow you to modify the GL Code type and the Cost
value for the selected row. Once the changes have been made, select the Update
button under the Options column to apply the changes, or select the Cancel button
to discard any changes made to the row. The system shall notify you if any of the
inputs made to the row are invalid and need to be corrected.

You can delete a Program/Event Cost by selecting the Delete icon © for that row
under the Options column. This will bring up verification prompt asking you to
confirm your choice. Click on the OK button to remove the Program/Event Cost from
the SLO Action Plan, or click on the Cancel button the close the prompt.

BEE | CEE

Program/Event Name Description/Objective  Target Audience Program Partners  Core Area(s) Frequency Months # of Total Cost Options
& Supporters Support (W.M,Q.A,84) Events/

TOMP Worksh Parent ToMP 12 v 00.00 | 0
STOMP Werksheop B (12 Speca A N 1 $3.00000 () D @

rteer Rag hildran an Command w 52 $0.00
Famles 2@
Welzome te Guam Vouth Spensarship Tour Children and  FFSO-Flest B Famly  Schoel Transiven M Jan, Feb, 10 $1.500.00 -
Famlan Sommne Drnraen Somenrr: DOS Curls p
........
Funded Total: $11,400.00
Unfunded Total: $15.000.00
Add a SLO Action Plan EEE

Program/ Event Name:

Description/ Objective:
Additional Details:

Target Audience: Children and Famikies ¥ - U‘g‘,:zp';“o"‘;:’_"_ NDSP-Non DoDEA School Program ¥
Core Area(s) Support: Command, Installation, School, Community Communications ¥

Frequency: wor Unfunded:
Program/ Event Costs:

GL Code Cost Options

There are currently no SLO Action Plan Program/Event Costs.

e |
Figure 24: Installation SLO Action Plan Next Year Add
To apply the new SLO Action Plan to the list of SLO Action plans for the installation,

click on the Add button at the bottom of the pane. The system shall notify you of any
invalid inputs that need to be corrected before the update can be applied.
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Editing a SLO Action Plan: You can modify a SLO Action Plan for the next CYES

fiscal year, by selecting the Edit icon ““ under the Options column for that row. This
will open up an edit pane for the SLO Action, with same functionality as the Add pane
described earlier in this section of the User Guide. Select the Update button in the
Edit pane to commit your changes. The system shall notify you if there are any
invalid inputs that need to be corrected before any changes can be made.

2021 510 Action Plan E.FI | CIEIE
Program/ Event Name Descrigtion/Okjective | Tarpet Audience [Program Parimars | Cors Armale} Months Total Cost

Uity

K12 Special $5,000.00
(du(n m Sr-.m

......

STOMP Workshop
[

Volunteer Requests

Childranand ~ FFSP-Fleet & Family School Transisio

e e e

Jan, Feb, 10 EECELNY < )

Unfunded Total: $15,000.00

5LO Action Plan Summary CEE

Program/Event Name: | STOMP Workshop
Descript tion/ Objective: Provide support, advocacy, traning and informational resources to emp

Transportation, lodging, training fees, and venue.
Additional Details:

Target Audience: Parent v Progras D.xm:'.‘-‘

ogram
& Supportar: STOMP v

Core Area(s) Support: K12 Specal Education System Navigation v

Honths:

October (2019) Unfunded Rationale:
Frequency: A v November (2015) Unfunded: ¥  Program is needed but  *

December (2019) not approved as of this

January (2020) T

Program/Event Costs:
GL Code Cost Options

782089 - Conferance & Training UFM $5.00000 ()

Update

Figure 25: Installation SLO Action Plan Next Year Edit

Deleting an SLO Action Plan: You can remove an Installation SLO Action Plan from

the CYES system by selecting the Delete icon © under the Options column for the
desired SLO Action Plan. This will cause a pop-up notification to appear, asking you
to confirm your decision. Selecting the OK button will remove the SLO Action Plan
from the Installation SLO Action Plan grid, and selecting the Cancel button will close
the pop-up notification and return you to the Installation SLO Action Plan grid for the
next CYES fiscal year.

3.8 Installation View — School List Challenges

Challenges: By clicking an Installation from the Installation List, and then selecting
a School from the School List, you can access the School Challenges pane (callout 1).
In this view you can enter information concerning any questions or issues with the
Installation School. The Challenges pane shall display a grid with the following
information elements as columns:

e Question/Issue
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e Navy Actions/Comments

e Date Updated

e Last Updated By

e Options (contains additional functions for each row in the grid)

BBt | C0E

School Name School District School Type

anderson DoDEA-Pacific, Guam School Public &s 1
District Q A
Home School Andersen DoDEA-Pacific, Guam School PK/OTH, ES, MS, X v
District HS

W
BE® | CEE
Date Updated

02/27/2018
| ‘

F— 2 FE— 2otz £y Pt WO

Figure 26: Installation School Challenges View

You can also export to Excel or print the contents of the Challenges tab by selecting
the Excel or Print icons (callout 2 and 3).

Adding Challenges: You can add new Installation School Challenges by selecting

the Add icon in the School Challenges header. This will create a new row in the
grid where you can add the following information:

e Question Issue: This section allows you to enter the question or name of the
issue for the School Challenge. There must be information in this field in order
to add a new row to the grid.

e Navy Actions/Comments: This section allows you to enter the Navy Actions or
comments for the School Challenge. There must be information in the field in
order to add a new row to the grid.

To commit your information to the grid, click on the Add button under the Options
column of the Grid. To stop adding a new row, click on the Cancel button. The
system shall notify you if there are any invalid inputs that need to be corrected
before any changes can be made. The grid will be updated with the appropriate Date
Updated and Last Updated By information upon successfully adding a row.

Editing Challenges: You can edit an existing Installation School Challenges by

selecting the Edit icon “) under the Options row of the grid. This allows the row in
the grid to become editable, and you can update the following information:
e Question Issue: This section allows you to enter the question or name of the
issue for the School Challenge. There must be information in this field in order
to add a new row to the grid.
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e Navy Actions/Comments: This section allows you to enter the Navy Actions or
comments for the School Challenge. There must be information in the field in
order to add a new row to the grid.

To commit your information to the grid, click on the Update button under the Options
column of the Grid. To stop updating the row, click on the Cancel button. The system
shall notify you if there are any invalid inputs that need to be corrected before any
changes can be made. The grid will be updated with the appropriate Date Updated
and Last Updated By information upon successfully updating a row.

Deleting Challenges: You can remove an Installation School Challenge from the

CYES system by selecting the Delete Icon @ under the Options column for the
desired Challenge. This will cause a pop-up notification to appear, asking you to
confirm your decision. Selecting the OK button will remove the School Challenge
from the Installation School Challenges grid, and selecting the Cancel button will
close the pop-up notification and return you to the Installation School Challenges
grid.

3.9 Installation View — School DoDEA Data

DoDEA Data: By clicking an Installation from the Installation List, and then selecting
a School from the School List, you can access the School DoDEA pane (callout 1).
From here you can enter DoDEA data for the selected Installation School. The
following sections are available for your input:

e Registered Home Schoolers: This field displays the total number of home
schooled students, based on the following fields:

o Elementary: This field allows you to enter the total number of
Elementary level home schooled students. If no students are available,
enter zero. There must be a value in this field to update DoDEA Data.

o Middle School: This field allows you to enter the total number of Middle
School level home schooled students. If no students are available,
enter zero. There must be a value in this field to update DoDEA Data.

o High School: This field allows you to enter the total number of High
School level home schooled students. If no students are available,
enter zero. There must be a value in this field to update DoDEA Data.

e Q Rating: This section allows you to select from a list of possible Q-ratings for
the selected school.

e Lunch Program: This section allows you to check a checkbox to verify if the
selected school has a lunch program.

e Year Built/Renovated: The section allows you to enter the year that the school
was built or last renovated. There must be a value in this field to update
DoDEA data.

e 9% OS Clear Screened: This section allows you to enter the % OS Clear
Screened for the selected school. If there is no % OS Clear Screened, enter
zero. There must be a value in this field to update DoDEA data.
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e Projected MILCON: This section allows you to check a checkbox to verify that
the selected school has a projected MILCON.

o Project Year: This section only appears when the Projected MILCON
checkbox is checked. Here you can enter the projected year for the
selected school’s projected MILCON. There must be a value in this
field, when available, to update DoDEA data.

o Projected Cost: This section only appears when the Projected MILCON
checkbox is checked. Here you can enter the projected cost for the
selected school’s projected MILCON. There must be a value in this
field, when available, to update DoDEA data.

BE® | CIEIE
School District School Type Grade Level Priority Title1  Options
DoDEA-Pacific. Guam School Public E

& s 1
District DY A
Home School Andersen DoDEA-Pacific, Guam School PK/OTH, ES, MS, _- v
District HS

& | CIEIE

Elementary: CV Middle School: OV High School: { 0

Q Rating: [Green V] Lunch Program: ¥
Year Built / Renovated: lo | % OS Clear Screened: 0
Projected MILCON: ™|

L4}

p—
Project Year: |0

[o

Project Cost:

[opdae]
—_—

Figure 27: Installation DoDEA Data View

To apply any changes made to the DoDEA Data section, click on the update button at
the bottom of the pane. The system shall notify you of any invalid inputs that need
to be corrected before the update can be applied.

3.10 Installation View — School List Compact Challenges

Compact Challenges: By clicking an Installation from the Installation List, and then
selecting a School from the School List, you can access the School Compact
Challenges pane (callout 1). In this view you can enter information concerning any
questions or issues with the Installation School. The Challenges pane shall display a
grid with the following information elements as columns:

e Question/Issue

¢ Navy Actions/Comments

e Date Updated

e Last Updated By

e Options (contains additional functions for each row in the grid)
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School List Marketing and Comms Advocacy CYB-MFLC 2020 SLO Action Plan 2021 SLO Action Plan El EIBD
School Name School District School Type Grade Level Prio gptions
(e 0 [eeeiieser] M | =
District
District HS

Date Updated Options
Add

I ‘ 02/27/2018

10/23/2017

Figure 28: Installation School Compact Challenges View

You can also export to Excel or print the contents of the Compact Challenges tab by
selecting the Excel or Print icons (callout 2 and 3).

Adding Compact Challenges: You can add new Installation School Compact

Challenges by selecting the Add icon in the School Compact Challenges header.
This will create a new row in the grid where you can add the following information:

e Question Issue: This section allows you to enter the question or name of the
issue for the School Compact Challenge. There must be information in this
field in order to add a new row to the grid.

e Navy Actions/Comments: This section allows you to enter the Navy Actions or
comments for the School Compact Challenge. There must be information in
the field in order to add a new row to the grid.

To commit your information to the grid, click on the Add button under the Options
column of the Grid. To stop adding a new row, click on the Cancel button. The
system shall notify you if there are any invalid inputs that need to be corrected
before any changes can be made. The grid will be updated with the appropriate Date
Updated and Last Updated By information upon successfully adding a row.

Editing Challenges: You can edit an existing Installation School Compact

Challenges by selecting the Edit icon “ under the Options row of the grid. This
allows the row in the grid to become editable, and you can update the following
information:

e Question Issue: This section allows you to enter the question or name of the
issue for the School Compact Challenge. There must be information in this
field in order to add a new row to the grid.

e Navy Actions/Comments: This section allows you to enter the Navy Actions or
comments for the School Compact Challenge. There must be information in
the field in order to add a new row to the grid.
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To commit your information to the grid, click on the Update button under the Options
column of the Grid. To stop adding a new row, click on the Cancel button. The
system shall notify you if there are any invalid inputs that need to be corrected
before any changes can be made. The grid will be updated with the appropriate Date
Updated and Last Updated By information upon successfully adding a row.

Deleting Challenges: You can remove an Installation School Compact Challenge

from the CYES system by selecting the Delete Icon @ under the Options column for
the desired Compact Challenge. This will cause a pop-up notification to appear,
asking you to confirm your decision. Selecting the OK button will remove the School
Compact Challenge from the Installation School Challenges grid, and selecting the
Cancel button will close the pop-up notification and return you to the Installation
School Compact Challenges grid.

3.11 Installation View — School DOD Grant

DOD Grant: By clicking an Installation from the Installation List, and then selecting
a School from the School List, you can access the School DOD Grant pane (callout
1). In this view you can enter information concerning DOD Grant funding for the
selected Installation School. The DOD Grant pane shall display the following fields for
your input:

e Funding Received: This section allows you to enter the amount of funding the
selected Installation School has received. If no funding has been received,
enter zero. There must be value in this field to update the DOD Grant pane.

e Expiration Date (mm/yyyy): This section allows you to enter the expiration

date for the DOD Grant. Click on the Calendar icon = to bring up a date
menu where you can select the date. Date must be in the format ‘mm/yyyy’,
where ‘mm’ the number is for the month, and ‘yyyy’ is the full year. There
must be a value in this section to update the DOD Grant pane.

e Grant Purpose: This section allows you to enter the purpose for the DOD
Grant. There must be a value in this field to update the DOD Grant pane.

e DOD Grant Notes: This section provides a grid with notes on the DOD Grant.
The grid contains the following columns

Notes

Date Added

Added By

Options (contains additional functions for the grid)

O O O O

You can add new DOD Grant Note by selecting the Add icon d on the right
side of the grid. This will add a new row to the grid that shall allow you to
enter a note about the DOD Grant. To add the note to the grid, click on the
Add button under the Options column. To stop adding a note, click on the
Cancel button under the Options column. The system shall notify you if any of
the inputs made are invalid and need to be corrected. The grid will be
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updated with the appropriate Date Updated and Last Updated By information
upon successfully adding a row.

You can edit a DOD Grant Note by selecting the Edit icon “ for that row
under the Options column. This will allow you to modify the Note or the
selected row. Once the changes have been made, select the Update button
under the Options column to apply the changes, or select the Cancel button to
discard any changes made to the row. The system shall notify you if any of
the inputs made to the row are invalid and need to be corrected. The grid will
be updated with the appropriate Date Updated and Last Updated By
information upon successfully adding a row.

You can delete a DOD Grant Note by selecting the Delete icon © for that row
under the Options column. This will bring up verification prompt asking you to
confirm your choice. Click on the OK button to remove the DOD Grant Note
from the DOD Grant Note grid, or click on the Cancel button the close the
prompt.

School Name School District School Type Grade Level Prio Tithe 1

andersan DoDEA-Pacific, Guam Schaol Public s 1 Q
District

Home School Andersen DoDEA-Pacific, Guam School | Home School Children | PK/OTH, ES, MS, —
District HS

Funding Received: 0 Expiration Date (mm/yyyy): 02..-2(_'15]3

Grant Purpose: \

Update

1 —
DOD Grant Notes:
Motes Date Added Added By Options
02/27/2018
!
[cance ]

scSCSC 11/20/2017 Ly, Philip 00

Figure 29: Installation School DOD Grant View

After you have entered your information into the pane, click on the Update button to
apply the changes you have made. The system will notify you of any invalid inputs
that must be changed before the update can be applied.

You also have the option to print the contents of the DOD Grant pane by selecting
the Print icon (callout 2) in the header of the pane.
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Installation View — School Programming

School Programming: By clicking an Installation from the Installation List, and
then selecting a School from the School List, you can access the School Programming
pane (callout 1). In this view you can enter information concerning School programs
for the selected Installation School. The School Programming pane shall display the
following fields for your input:

Defined PCS IN process?: This section allows you to check if the selected
School has a defined PCS IN process.

Defined PCS OUT process?: This section allows you to check if the selected
School has a defined PCS OUT process.

S52S?: This section allows you to check if the selected School has a S2S
program.

JS2S7?: This section allows you to check if the selected School has a 1JS2S
program.

Anchored4Life: This section allows you to check if the selected School has an
Anchored4Life program.

Deployment Support?: This section allows you to check if the selected school
has a Deployment Support program.

o Provided By: This section only appears if the Deployment Support
checkbox has been checked. Here you can enter information on who is
providing the Deployment Support program. There must be a value in
this field, when available, in order to update the School Programming
pane.

Youth Sponsorship?: This section allows you to check if the selected School
has a Youth Sponsorship program.

o Provided By: This section only appears if the Youth Sponsorship
checkbox has been checked. Here you can enter information on who is
providing the Youth Sponsorship program. There must be a value in
this field, when available, in order to update the School Programming
pane.

Transition Center?: This section allows you to check if the selected School has
a Transition Center.

o Funding Source: This section only appears if the Transition Section
checkbox has been checked. Here you can select from a list of Funding
Sources for the Transition Center in the selected School.
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EE® | CEE

School Name School District School Type Grade Level Priority W Title 1  Options
e O 2 I R
Compact Challenges DOD Grant School Programming School Meal Program | EIEE)
Defined PCS IN process? O s25? [
Defined PCS OUT process? O 15252 [
1 Anchored4Life O
Deployment Support? @ Provided By: {Examale ‘
Youth Sponsorship? & Provided By: | School Initiative v
Transition Center? % Funding Source:

Figure 30: Installation School Programming View

After you have entered your information into the pane, click on the Update button to
apply the changes you have made. The system will notify you of any invalid inputs
that must be changed before the update can be applied.

You also have the option to print the contents of the School Programming pane by
selecting the Print icon (callout 2) in the header of the pane.

3.13 Installation View — School Meal Program

School Programming: By clicking an Installation from the Installation List, and
then selecting a School from the School List, you can access the School Meal
Program pane (callout 1). In this view you can enter information concerning School
programs for the selected Installation School. You can display and modify the
information per financial quarter by using the Quarter Tabs (callout 2). The School
Programming pane shall display the following fields for your input:

e School Start Date: This section allows you to enter the date that the selected

Installation School starts its school year. Click on the Calendar icon = to
bring up a date menu where you can select the date. Date must be in the
format ‘mm/yyyy’, where ‘'mm’ the number is for the month, and ‘yyyy’ is the
full year

e Last Day of School: This section allows you to enter the date that the school

year ends on. Click on the Calendar icon = to bring up a date menu where
you can select the date. Date must be in the format ‘mm/yyyy’, where ‘mm’
the number is for the month, and ‘yyyy’ is the full year.

e Back to School Night: This section allows you to enter the date for Back to

School Night. Click on the Calendar icon . to bring up a date menu where
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you can select the date. Date must be in the format ‘mm/yyyy’, where ‘mm’
the number is for the month, and ‘yyyy’ is the full year.
e Date FARM Memo Sent: This section allows you to enter the date that FARM

Memos were sent. Click on the Calendar icon = to bring up a date menu
where you can select the date. Date must be in the format ‘mm/yyyy’, where
‘mm’ the number is for the month, and ‘yyyy’ is the full year.

e Number of FARM Applications Received: This section allows you to enter the
number of FARM applications that were received by the selected installation
school. If no applications were received then you can leave this field empty.

e Number of Approved Free: This section allows you to enter the number of
Approved Free FARM applications for the selected school. If no FARM
applications were marked as Approved Free then you can leave this field
empty. The value entered into this section, combined with the number of
Approved Reduced applications, should not exceed the number of FARM
applications received.

e Number of Approved Reduced: This section allows you to enter the number of
Approved Reduced FARM applications for the selected school. If no FARM
applications were marked as Approved Reduced then you can leave this field
empty. The value entered into this section, combined with the number of
Approved Free applications, should not exceed the humber of FARM
applications received.

e Number of Denied: The section allows you to enter the number of Denied
FARM applications for the selected school. If no FARM applications were
marked as Denied then you can leave this field empty.

e Number of Sure Start Qualified: This section allows you to enter the number
of Sure Start Qualified FARM applications for the selected school. If no FARM
applications were marked as Sure Start Qualified then you can leave this field
empty.

School List Marketing and Comms Advocacy CYB-MFLC 2020 SLO Action Plan 2021 SLO Action Plan BEE® | CEE

School Name School District School Type Grade Level Priority  Tithe 1 Options
Y O I o I

FARM Marketing Info FARM Metrics
School Start Date: [ | | Number of FARM Applications Received:

Last Day of School: = Number of Approved Free:
Back to School Night: @ Number of Approved Reduced:

Date FARM Memo Sent: ‘ |4‘, Number of Denied:

1 —

Number of Sure Start Qualified:

Percent Approved Overall:
Percent Approved Free:

Percen t Approved Reduced:

Figure 31: Installation School Meal Program
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The School Meal Program pane shall have three fields that calculate their values
based on the data entered for FARM Metrics:

e Percent Approved Overall: This section displays the percentage of the
Approved FARM applications out of the total number of accepted farm
applications.

e Percent Approved Free: This section displays the percentage of Approved Free
applications out of the total number of Approved Overall applications.

e Percent Approved Reduced: This section displays the percentage of Approved
Reduced applications out of the total number of Approved Overall
applications.

After you have entered your information into the pane, click on the Update button to

apply the changes you have made. The system will notify you of any invalid inputs
that must be changed before the update can be applied.

Region View

Once logged in, users can start working in the Region List by selecting the Region
View.

Application Menu &l

BEEE | EE

uIc Region Code Region Name sLo Options

61042  CLOSED CLOSED Reid_superUser, Kelvin ()
~
00052  CNICHQ CNIC HQ Bailey, Dolly @
09597  Southeast Commander Navy Region Southeast Lambert, Randy @
User Options 30458 EURAFSWA Europe, Africa, SWA Cabrers, Paula @
Message Inbox 61449 Hawail Hawaii Crutchfield, Kimberly @ v
My Profile 61076  Japan Japan Hardebeck, Kathryn @
Change Password -
Filter Options
Admin Options
Column Selector (Use the checkboxes to show/hide columns):
Vear Manager v Region Code SL0

User Account Setup

Reset Year
CLOSED

CNIC HQ

‘Commander Navy Region Southeast
Europe, Africa, SWA

Alerts Menu

Account Requests (2)

Region Name:

—— e ——_ e RS iI”

Figure 32: Region List View with Filter Options

The Region View will display all the Regions based on the selected filters in a grid,
sorted alphabetically based on Region name.

The grid will display columns with the following Installation information:
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e UIC

e Region Code

¢ Region Name

e SLO

e Options (contains additional functions for the grid)

You can click on any of the headers of the row to sort each by ascending or
descending values.

Editing a Region: You can edit a Region by selecting the Edit icon “ under the
Options column for the Region’s row. This will open a Region Summary pane, where
you can edit the following information fields for the Region:

e Region Name: This section allows you to enter the name for the Region.

There must be a name in this field in order to update the Region information.

e Region Code: This section allows you to enter the code number for the

Region. There must a value in this field in order to update the Region
information.

e UIC: This section allows you to enter the UIC for the Region. There must be a

value in this field in order to update Region information.

e School Liaison: This section allows you to enter the name of the School
Liaison. There must be a value in this field in order to update Region
information.

Web Site?: This section allows you to select if the Region has a website.
o Web Address: This section only appears when the Region checkbox is
checked. Here you can enter the URL for the web address. There must
be a value in this field in order to update Region information.

BEF | EE

uIC Region Code Region Name sLo Options

61042 CLOSED CLOSED Reid_superUser, Kelvin l:f)

~
00052  CNICHQ CNIC HQ Bailey, Dolly @
09697 Commander Navy Region Southeast [T ——
30438 EURAFSWA Europe, Africa, SWA Cabrers, Paula @
1449 Hawaii Hawaii Crutchfield, Kimbarly @

v
61076  Japan Japan Herdebeck, Kathryn ()

Region Name: | Commander Mavy Region Southeast

Region Code: | Southeast |

uIC: 09887
School Lisison: | Lambert, Randy v
Web Site? Yes v

Website Address: | http:/www.cnic.navy.mil/cnrsefindex.htm

Update

_,:

Figure 33: Region List Edit
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After you have entered your information into the pane, click on the Update button to
apply the changes you have made. The system will notify you of any invalid inputs
that must be changed before the update can be applied.

After selecting a Region, the Districts associated to the Region will display in the pane
beneath the Region List.

4.1 Region View - Districts

Districts: By clicking a Region from the Region List, you can access the Districts pane
(callout 1). This section displays all of the districts for the selected Region, and details
the following information about the districts as columns in a grid:

o District Name

e State/province

o Tier

e Local Action Plan (LAP)

e Lap Most Recent Date

e Options (contains additional functions for each row in the grid)

The grid will be initially sorted alphabetically based on District Name, but you can
customize how the grid is displayed by clicking on the headers of any row to sort by
that type in ascending or descending order.

The District pane header bar has options to export the displayed table to Excel or print
the table (callouts 2 and 3).

uIC Region Code Region Name

61076  Japan Japan
61128  Marianas /Guam/ Joint Regien Marianas
61075 Kores Kores

m Mid-Atlantic Mid-Atlantic

00171 Naval District Naval District Washington
Washington

Districts Region Notes

BEE | CDEIE

District Name State/Province Tier Local Action Plan Lap Most Recent Date Options

Antioch District 34 Illinais

90 ,
0o

]
Beach Park CCSD 3 Tlincis E]
1 Bozrah Public Schaols Connecticut 3 @0
1
2
3

c Virginia

@0
@8

Colchester Public Schools OCONUS @ e

Figure 34: Region Districts

Clochester Public Schools Connecticut

Additionally, users with appropriate access can add, edit, and delete Region Districts
from the District grid.
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Adding a District: By selecting the Add icon in the header of the District pane,
you can insert a new District into the Region District grid. This will open up a new
pane, where you can fill in the required fields with the appropriate information. The
following information fields are available for your input:

District Name: This section allows you to enter the name of the Region District.
There must be a unique value in this field that is not used by other Region
District names in order to add the Region District.

State/Province: This section allows you to select the State or province for the
Region District from a list of available options.

MIC3 Participant (Optional)?: This section allows you to check a checkbox to
verify that the Region District is a MIC3 Participant.

LEA has MOA/MOU/Plan with Installation?: This section allows you to check a
checkbox to verify that the Region District has a MOA/MOU/Plan with
Installation.

LAP Most Recent Date?: This section only appears when the “LEA has
MOA/MOU/Plan with Installation” checkbox is checked. Here you can enter the
most recent date of the LAP. The date must be in the format of mm/dd/yyyy,
where *mm” is the month, “dd” is the day of the month, and “yyyy” is the full
year. There must be a value in this field, when available, in order to add the
Region District.

School District Military Liaison?: This section allows you to check a checkbox
that verifies that the Region has a School District Military Liaison.

Name: This section is only available when the “School District Military Liaison”
checkbox is checked. Here you can enter the name of the School District Military
Liaison for the Region District. There must be a value in this field, when
available, in order to add the Region District.

Phone: This section is only available when the “School District Military Liaison”
checkbox is checked. Here you can enter the phone number of the School
District Military Liaison for the Region District. There must be a value in this
field, when available, in order to add the Region District.
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Districts Region Notes SLO Action Plan EEE |

District Namea State/Province Tier Local Action Plan Lap Most Recent Date  Options
Antioch District 34 Iinois 3 @ e
Beach Park CCSD 3 Thinois 3 @ e
Bozrah Public Schools Connecticut 3 ] e
Chesapeake Virginia 1 e
Clochester Public Schools Connecticut 2 U e
Colchester Public Schools OCONUS 3

District Name: | Required
State/Province: OCONUS W
MIC32 Participant: (|

LEA has MOA/MOU/Plan with
Ersialiabo: LAP Most Recent Date: |:|

School District Military Liaison:

Name: \ |

Phone: \ |

|

Figure 35: Region Districts Add Pane

To apply any the new Region District to the grid, click on the Add button at the bottom
of the pane. The system shall notify you of any invalid inputs that need to be corrected
before the District can be applied.

Editing a District: You can modify an existing Region District by selecting the Edit

icon ¢ under the Options column for that row. This will open up an edit pane for the
Region Distract, with same functionality as the Add pane described earlier in this
section of the User Guide. Select the Update button in the Edit pane to commit your
changes. The system shall notify you if there are any invalid inputs that need to be
corrected before any changes can be made.

Districts Region Notes SLO Action Plan BEE® | CEE
District Name State/ Province Local Action Plan Lap Most Recent Date  Options
e I S S N LN
Beach Park CCSD 3 Tllinais 3 @ e
Bozrah Public Schoals Connecticut 3 %3] e
Chesapezke Virginia 1 @ o
Clachester Public Schools Connecticut 2 %3] e
Celchester Public Schools DCONUS 3 k{) e R

District Name: [Antioch District 34
MIC2 Participant: O

LEA has MOA/MOU/Plan with [
Installation:

School District Military Liaison: D

- P P”r o o
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Figure 36: Region Districts Edit Pane

Deleting a District: You can remove a Region District from the CYES system by

selecting the Delete icon 9 under the Options column for the desired District. This will
cause a pop-up notification to appear, asking you to confirm your decision. Selecting
the OK button will remove the District from the Region District grid, and selecting the
Cancel button will close the pop-up notification and return you to the Region District
grid.

4.2 Region View — Region Notes

Region Notes: By clicking a Region from the Region List, you can access the Region
Notes pane (callout 1). This section displays all of the notes for the selected Region,
and details the following information about the Region Notes as columns in a grid:

° Notes
e Date Added
e Added By

e Options (contains additional functions for each row in the grid)

The grid will be initially sorted alphabetically based on Date Added, but you can
customize how the grid is displayed by clicking on the headers of any row to sort by
that type in ascending or descending order.

BEE | CIEE

MNotes Date Added Added By Options

03/05/2018
‘ )
1
Example Notes 03/05/2018 Stdohn, William (9 <)

Figure 37: Region Notes View

The District pane header bar has options to export the displayed table to Excel or print
the table (callouts 2 and 3).

Additionally, users with appropriate access can add, edit, and delete Region Districts
from the District grid.

Adding Region Notes: You can add new Region Notes by selecting the Add icon
in the Region Notes header. This will create a new row in the grid where you can add
the following information:
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e Notes: This section allows you to enter the question or name of the issue for
the School Compact Challenge. There must be information in this field in
order to add a new row to the grid.

To commit your information to the grid, click on the Add button under the Options
column of the Grid. To stop adding a new row, click on the Cancel button. The
system shall notify you if there are any invalid inputs that need to be corrected
before any changes can be made. The grid will be updated with the appropriate Date
Added and Added By information upon successfully adding a row.

Editing Region Notes: You can edit an existing Region Notes by selecting the Edit

icon ““ under the Options row of the grid. This allows the row in the grid to become
editable, and you can update the following information:
e Notes: This section allows you to enter the question or name of the issue for
the School Challenge. There must be information in this field in order to add a
new row to the grid.

To commit your information to the grid, click on the Update button under the Options
column of the Grid. To stop updating new row, click on the Cancel button. The system
shall notify you if there are any invalid inputs that need to be corrected before any
changes can be made. The grid will be updated with the appropriate Date Added and
Added By information upon successfully updating the row.

Deleting Region Notes: You can remove a Region Notes from the CYES system by

selecting the Delete Icon @ Under the Options column for the desired Region Note.
This will cause a pop-up notification to appear, asking you to confirm your decision.
Selecting the OK button will remove the Note from the Region Notes grid, and selecting
the Cancel button will close the pop-up notification and return you to the Region Notes
grid.

4.3 Region View — SLO Action Plan (Current Year)

SLO Action Plan (Current Year): By clicking a Region from the Region List, you can
access the SLO Action Plan pane for the current CYES year (callout 1). This section
displays all of the SLO Action Plans programs/events that were created for the current
CYES vyear, for the selected Region, and details the following information about them
as columns in a grid:

e Program/Event Name

e Description/Objective

e Target Audience

e Program Partners & Supporters

e Core Area(s) Support

e Frequency (W, M, Q, A, SA)

e Months
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e # of Events/Yr
e Total Cost
e Options (contains additional function to view details for each row in the grid)

BEEE ' 0B

Region Code. Region Name
I T
51040 CNRMW Midwest

00171 CHRNDW Naval District Washington

Districts Region Notes 2020 SLO Action Plan 2021 SLO Action Plan

Program/Event Name

escription/Objective Target Audience Program Partners  Core Area(s)
& Supporters Support

Smart phane with Goed App mently conract Children and WA
Families

NMCI capable phene

Total Cost Options

Frequency Months
(W,M.0.A,58) Events/Yr
12 60000 (@

A 1 520000 (@)

1 A nems CTEM marremach wimelerbin [ —— e

Figure 38: Region SLO Action Plan Current Year

The Region SLO Action Plan (Current Year) grid also features two Total rows for Funded
and Unfunded values, located below the Total Cost column of the grid. Additionally,
the grid will be initially sorted alphabetically based on Program/Event Name, but you
can customize how the grid is displayed by clicking on the headers of any row to sort
by that type in ascending or descending order.

The SLO Action Plan (Current Year) header bar has options to export the displayed
table to Excel or print the table (callouts 2 and 3).

Under the Options column of the Region SLO Action Plan grid you may notice additional
icons shown. One is a gray circle with a green dollar sign in the middle, signifying that
the SLO Action Plan is marked as Unfunded. The other is a red triangle with an
exclamation point in the middle, signifying that the SLO Action Plan has been modified
by a user with HQ level permissions or higher after the region has been submitted for
review.

Additionally, users with appropriate access can view SLO Action Plans for the current
fiscal year from the CYES system.

Viewing a SLO Action Plan: By selecting the Eye icon = in the Option column of
the SLO Action Plan grid, you can view details about an SLO Action Plan
Program/Event. This will open a new pane, where you can view all the fields and
information of the current years SLO action plan Program/Event. The fields for the
SLO Action Plan Programs/Events are not editable as they are setup in the previous
CYES fiscal year.
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2020 SLO Action Plan 2
Opf

Programy/Event n/Objecti i artne Months  # of Total Cost
Events/Yr

s
- o mmm
n
J 1
n

NMCI capablephone  puthasesmarcphone  Comman 20000 @)

Funded Total:
Unfun :

SLO Action Plan Summary

Program/ Event Name: Smart phone with Good App

Description/Objective: | montly contract

Additional Details:
4

Target Audience: Children and Families ¥ P ramres [ NDSP-Non DoDEA School Progrem ¥

Core Area(s) Support: | Command, Installation, School, Community Communications ¥
Months:
October (2019)

Frequency: M | |Nevember(2015) Unfunded:
December (2013)
January (2020) | 7

Program/ Event Costs:
GL Code Cost Options.
661085 - Teleshane & Postage UFM £50.00

_——
Figure 39: Region SLO Action Plan Current Year View

To close the SLO Action Plan Program/Event view pane, click on the close button at
the top right of the pane.

4.4  Region View — SLO Action Plan (Next Year)

SLO Action Plan (Next Year): By clicking an Region from the Region List, you can
access the SLO Action Plan pane for the next CYES year (callout 1). This section
displays all of the SLO Action Plans programs/events that were created for the current
CYES vyear, for the selected Region, and details the following information about them
as columns in a grid:

e Program/Event Name

e Description/Objective

e Target Audience

e Program Partners & Supporters

e Core Area(s) Support

e Frequency (W, M, Q, A, SA)

e Months
e # of Events/Yr
e Total Cost

e Options (contains additional functions for each row in the grid)
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uIc Region Code Region Name

61040 CNRMW Midwest

00171 CHRNDW Neval District Washingzon

Districts Region Notes 2020 5LO Action Plan 2021 5LO Action Plan

Description/Objective Target Audience Program Partners  Core Area(s)

i
& Supporters Support

with Good & mently contract Children and WA
II‘_ o
S

NMCI capable phane purchase smart phone Commant d N
pable of the good 2pp

Frequency  Months o
(W.M.Q.A,5A) Events/¥r

M

Command,

Funded Total: $13,974.00
Unfunded Total: $0.00

Figure 40: Region SLO Action Plan Next Year

The Region SLO Action Plan (Next Year) grid also features two Total rows for Funded
and Unfunded values, located below the Total Cost column of the grid. Additionally,
the grid will be initially sorted alphabetically based on Program/Event Name, but you
can customize how the grid is displayed by clicking on the headers of any row to sort
by that type in ascending or descending order.

The SLO Action Plan (Next Year) header bar has options to export the displayed table
to Excel or print the table (callouts 2 and 3).

Under the Options column of the Region SLO Action Plan grid you may notice additional
icons shown. One is a gray circle with a green dollar sign in the middle, signifying that
the SLO Action Plan is marked as Unfunded. The other is a red triangle with an
exclamation point in the middle, signifying that the SLO Action Plan has been modified
by a user with HQ level permissions or higher after the region has been submitted for
review.

Additionally, users with appropriate access can add, edit, and delete SLO Action
Plans for the next fiscal year from the CYES system.

Adding a SLO Action Plan: By selecting the Add icon 2 in the header of the SLO
Action Plan pane, you can insert an action plan into the SLO Action Plan grid for the
next fiscal year. This will open up a new pane, where you can fill in the required
fields with the appropriate information. The following fields are available for your
input:
e Program/Event Name: This section allows you to enter the name of the
program or event. There must be a name listed in this field in order to add a
SLO Action Plan.
e Description/Objective: This section allows you to enter a description for the
new program or event. There must be a description listed in this field in order
to add a SLO Action Plan.
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e Additional Details: This section allows you to enter any additional details that
you wish to provide for the new SLO Action Plan.

e Target Audience: This section allows you to select from a list of Target
Audience options.

o Other Target Audience: This section only appears when the ‘Other’
value is selected from the Target Audience list. Here you can enter a
name for the Other Target Audience, and is required in order to add a
SLO Action Plan.

e Program Partners & Supporters: This section allows you to select from a list of
Supporters and Program Partners for the SLO Action Plan.

e Core Area(s) Support: This section allows you to select from a list of Core
Area Supports for the SLO Action Plan.

e Frequency: The section allows you to select from a list of reoccurring periods
for the SLO Action Plan, including: Weekly, Monthly, Quarterly, Annually, and
Semi-Annually.

o Months: This section only appears when the ‘Monthly’, ‘Quarterly’,
‘Annually’, or ‘Semi-Annually’ values are selected from the Frequency
list. Here you can select multiple months from the list to clarify when
an SLO event will occur. A Month selection is required when available
to add a SLO Action Plan.

e Unfunded: This section allows you to check a checkbox to show whether the
SLO Action Plan is funded or not.

o Unfunded Rationale: This section only appears when the Unfunded
checkbox is checked. Here you can enter the reason why the SLO
Action Plan is unfunded, and is required when available to add a SLO
Action Plan.

e Program/Event Costs: This section provides a grid that allows you to enter the
types of program and event costs that are associated to the SLO Action Plan.
The grid is made up of the following columns:

o GL Code

o Cost

o Options (contains additional functions for the grid)

You can add new Program/Event Costs by selecting the Add icon - on the right side

of the grid. This will add a new row to the grid that shall allow you to select the GL
Code type and enter the financial value of the program cost. To add the new cost to
the grid, click on the Add button under the Options column. To stop adding a new
cost, click on the Cancel button under the Options column. The system shall notify
you if any of the inputs made are invalid and need to be corrected.

You can edit a Program/Event Cost by selecting the Edit icon “ for that row under
the Options column. This will allow you to modify the GL Code type and the Cost
value for the selected row. Once the changes have been made, select the Update
button under the Options column to apply the changes, or select the Cancel button
to discard any changes made to the row. The system shall notify you if any of the
inputs made to the row are invalid and need to be corrected.
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You can delete a Program/Event Cost by selecting the Delete icon © for that row
under the Options column. This will bring up verification prompt asking you to
confirm your choice. Click on the OK button to remove the Program/Event Cost from
the SLO Action Plan, or click on the Cancel button the close the prompt.

Districts Region Notes 2020 5LO Action Plan 2021 510 Action Plan BE® | CEIE

Program/Event Name Description/Objective Target Audience Program Partners Core Area(s) Frequency Months #of Total Cost Options
& Supporters Support (W.M,Q,A,S4) Events/Yr
Region Vouth Sponsorship NDSP-Non DoDEA Sche Q Mar, Jun, 4 £BBE.00 (/
o =8 we
Region Office Supplies NDSP-Non DoDEA Q Jan, Apr, 4 $500.00 (7
School Program Jul, Ocx U e
“Youth Sponsership Training Children and NDSP-Non DoDEA A Apr 1 $2,503.00 (3
S0 | R e
Funded Total: “s3.881.00

Unfunded Total: $0.00

Add a SLO Action Plan

Brogram/ Event Name:

Description/Objective:

Additional Details:

§ = Program Partners ¥ =
Target Audience: Children and Families % Supporterss | MDSP-Non DODEA School Program

Core Area(s) Support: Command, Installation, School, Community Communications ¥

Frequency: WY Unfunded:

Program/Event Costs:

GL Code Cost Options

There are currently no SLO Action Plan Program/Event Costs.

Add

e —————
Figure 41: Region SLO Action Plan Next Year Add Pane

To apply the new SLO Action Plan to the list of SLO Action plans for the region, click
on the Add button at the bottom of the pane. The system shall notify you of any
invalid inputs that need to be corrected before the update can be applied.

Editing a SLO Action Plan: You can modify a SLO Action Plan for the next CYES

fiscal year, by selecting the Edit icon “ under the Options column for that row. This
will open up an edit pane for the SLO Action, with same functionality as the Add pane
described earlier in this section of the User Guide. Select the Update button in the
Edit pane to commit your changes. The system shall notify you if there are any
invalid inputs that need to be corrected before any changes can be made.
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Districts Region Notes 2020 SLO Action Plan 2021 SL0 Action Plan

Program/ Event Name ram Partner Frequency  Months  #of
E! Events/¥r

-~ -

NWCI capablephone ~ puchasesmatphore  Comman: J 1 20000 () @

Funded Total:
Unfund

SLO Action Plan Summary

Program/Event Name: | Smart phone with Good App

Description/Objective: | montly contract
Additional Details:

Target Audience: Children and Families ¥ Program Partners  [wja v

Core Area(s) Support: | Command, Installation, School, Community Communications ¥
Months:
October (2019)

Frequency: M v | | Nevember (2019) Unfunded:
December (2019)
January (2020) T

Program/ Event Costs:

6L Code Cost Options
661089 - Telephone & Postage UFM 550.00 L{)G
Update
_
Figure 42: Region SLO Action Plan Next Year Edit Pane

Deleting an SLO Action Plan: You can remove a Region SLO Action Plan from the

CYES system by selecting the Delete icon 9 Under the Options column for the desired
SLO Action Plan. This will cause a pop-up notification to appear, asking you to confirm
your decision. Selecting the OK button will remove the SLO Action Plan from the Region
SLO Action Plan grid, and selecting the Cancel button will close the pop-up notification
and return you to the Region SLO Action Plan grid for the next CYES fiscal year.

Scheduler View

The Scheduler View allows users to set date ranges in which the Region and Installation
CYES data can be entered in the Region and Installation View by quarter.
Administrators are allowed to edit all fields in the Region and Installation lists. HQ
users are allowed to only view the Region, Installation, and Program lists. Region users
are allowed to set a region as completed as well as edit all fields in the Installation
lists. Installation users are allowed to set an installation as completed.
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Application Menu

End Date

Start Date

s Options
cese i A N =
oucie 0 0 [
o [—— | e

11 0 0 e

Installation List

BAP

Figure 43: Scheduler View

5.1 Scheduler View — Regions

The Region pane of the Scheduler allows users to enter scheduling data specific to
each region. The Region Scheduler pane has two sets of tabs: the Budget Action Plan
(BAP) tab and the Quarter tabs (callout 1). The BAP tab controls the availability of the
SLO Action Plan tabs for each Region for the next CYES fiscal year. The Quarter tabs
control the availability of any panes that contain financial quarter tabs (Installation
Marketing & Comms, Installation Advocacy, and Installation School Meal). The pane
has a grid segmented into the following fields:
e Region Name

e Status

e Start Date
e End Date

e Completed
e Approved

e Options (contains additional functions for each row in the grid)

I = ;Sml
= s ] O O
Updatz ~
owcra Sl | s = R
Updats
Commander Navy Region Southeast O O
Updats
Europs, Africa, SWA O |

Figure 44: Scheduler Region View

Editing the Region Scheduler: The ability to edit the Scheduler for a selected Region
depends on a user’s permission level. Administrator or HQ users can edit the Start and
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End Dates for the Schedule, as well as mark a Region as Completed or Approved.
Region Users have the ability to mark a Region as Complete only.

Tip: The ability to check the HQ Approved checkbox requires the
Submitted checkbox to be checked first.

Users with appropriate permissions can enter new values in to the Start Date and End
Date columns in the format of “mm/dd/yyyy”, where "mm” is the month, “dd” is the
day of the month, and “yyyy” is the full year. The Status column in the grid shall
display a value based on the following criteria:
e If there is a Start and End Date entered, and the current date is not between
them then the status is "Closed".
e If the above is not true, and HQ Approved has been selected, then the status
is "HQ Approved".
e If the above is not true, and Submitted has been selected, then the status is
"Submitted".
e If the above is not true, and a Start or End Date has not been entered, then
the status is "Unscheduled".
o If none of the above applies, then the status is "Open".

After entering any new inputs in the grid, click on the Update button under the Options
column of the Grid to apply the changes. The system will notify you of any invalid
inputs that need to be corrected before the update can be applied.

Additionally, you can print the contents of the Region Scheduler by clicking on the print
icon (callout 2 above).

5.2 Scheduler View - Installations

The Installation pane (callout 1) of the Scheduler allows users to enter scheduling data
specific to each region. The Installation Scheduler pane has two sets of tabs: the BAP
tab and the Quarter tabs (callout 2). The BAP tab controls the availability of the SLO
Action Plan tabs for each Installation for the next CYES fiscal year. The Quarter tabs
control the availability of any panes that contain financial quarter tabs (Installation
Marketing & Comms, Installation Advocacy, and Installation School Meal). The pane
has a grid segmented into the following fields:
e Installation Name

e Type

e Status

e Start Date
e End Date
e Submitted

e Installation Approved
e Region Approved
e Options (contains additional functions for each row in the grid)
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Region Name s wnr:g'd
CLOSED m m ~
CNIC HQ 0 0
Commander Navy Region Southeast 0 0

- ———] "

Options
Naval Suppart Unscheduled
Activity ~
Napl Naval 54 t
e [ JC___1 O -
1 Rota Naval Sation O O Update
Naval Air Station |:| D

Figure 45: Scheduler Installation View

Editing the Installation Scheduler: The ability to edit the Scheduler for a selected
Installation depends on a user’s permission level. Administrator or HQ users can edit
the Start and End Dates for the Schedule, as well as mark an Installation as Submitted,
Installation Approved, or Region Approved. Region Users have the ability to mark an
Installation as Submitted, Installation Approved, or Region Approved. Installation
users can set an Installation as Submitted or Installation Approved.

Tip: The ability to check the Installation Approved checkbox requires
the Submitted checkbox to be checked first. Likewise, the ability
to check the Region approved checkbox requires the Installation
Approved checkbox to be checked.

Users with appropriate permissions can enter new values in to the Start Date and End
Date columns in the format of “mm/dd/yyyy”, where "mm” is the month, “dd” is the
day of the month, and “yyyy” is the full year. The Status column in the grid shall
display a value based on the following criteria:
e If there is a Start and End Date entered, and the current date is not between
them then the status is "Closed".
e If the above is not true, and HQ Approved has been selected, then the status
is "HQ Approved".
o If the above is not true, and Submitted has been selected, then the status is
"Submitted".
e If the above is not true, and a Start or End Date has not been entered, then
the status is "Unscheduled".
e If none of the above applies, then the status is "Open".
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After entering any new inputs in the grid, click on the Update button under the Options
column of the Grid to apply the changes. The system will notify you of any invalid
inputs that need to be corrected before the update can be applied.

Additionally, you can print the contents of the Installation Scheduler by clicking on the
print icon (callout 3).

Year Standards

The Year Standards view allows users to enter data constraints and standards for the
selected fiscal year. The pane has a drop down menu which will allow you to select
between three separate options: School Priorities, District Tier Management, and
Program Partners & Supporters.

6.1 Year Standards — School Priorities

The School Priorities section of the Year Standards allows users with Administrator
privileges or higher to set the student range constraints that determine the Priority
Levels for Installation Schools (see section 3.2). A priority level is determined by
minimum and maximum number of military associated students, and what percentage
those students make of an Installation School’s total student population. This section
displays provides the following data elements as columns in a grid:

e Priority Level

e Min # Students

e Max # Students

e Min % Students

¢ Max % Students

e Options (contains additional functions for each row in the grid)

Year Standards

Priority Level Min # Students Max # Students Min % Students Max % Students Options

1 51 100000 20 100 [ e

Figure 46: Year Standards View

Adding Priority Levels: By selecting the Add icon above the School Priorities grid,
you can insert a new Priority Level into the grid. This will open up a new pane, where
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you can fill in the required fields with the appropriate information. The following fields
are available for your input:

e Priority Level: This section allows you to enter the name of the Priority Level
that is being added. Priority levels are generally displayed as roman numerals,
but any text can be entered. There must be a Priority Level name entered in
order to add a new priority level.

e Minimum # of Military Associated Students: This section allows you to enter
the minimum number of military associated students that are required for the
new priority level. There must a value in this field in order to add a new priority
level.

e Maximum # of Military Associated Students: This section allows you to enter
the maximum number of military associated students that are required for the
new priority level. There must be a value in this field in order to add a new
priority level.

e Minimum % of Total Student Population: This section allows you to enter the
minimum percentage of military associated students out of the total student
population that are required for the new priority level. There must be a value
in this field in order to add a new priority level.

e Maximum % of Total Student Population: This section allows you to enter the
maximum percentage of military associated students out of the total student
population that are required for the new priority level. There must be a value
in this field in order to add a new priority level.

Year Standards

Change: School Priorities hat

Priority Level Min # Students Max # Students Min % Students Max % Students Options
3 o 12 0 4 D@
2 15 50 5 19 @ e
1 51 100000 20 100 Y <}

riority Level:

inimum # of Military Associated Students:

P

L]
) L
Maximum # of Military Associated Students: I
" L]
" ]

m m m m o=
2 » 2 2@
L 5B & & &

Figure 47: School Priority Add Pane

After entering any new inputs in the Add pane, click on the Add button to apply the
changes. The system will notify you of any invalid inputs that need to be corrected
before the new Priority Level can be applied.

Tip: When adding or editing Priority Levels, it's important to note that
the minimum to maximum range of both the # of Military
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Associated Students and the % of Total Student Populations
cannot overlap an existing Priority Level. Additionally, the
minimums for either of those values must be less than their
maximums.

Editing Priority Levels: By selecting the Edit icon “ under the options column for
the desired Priority Level row in the grid, you can modify the select Priority Level. This
will open up a new pane, where you can edit the Priority Level’s fields with the
appropriate information. The following fields are available for your input:

Priority Level: This section allows you to change the name of the Priority Level.
Priority levels are generally displayed as roman numerals, but any text can be
entered. There must be a Priority Level name entered in order to update a
priority level.

Minimum # of Military Associated Students: This section allows you to enter
the minimum number of military associated students that are required for the
priority level. There must a value in this field in order to update a priority level.
Maximum # of Military Associated Students: This section allows you to enter
the maximum number of military associated students that are required for the
new priority level. There must be a value in this field in order to update a
priority level.

Minimum % of Total Student Population: This section allows you to enter the
minimum percentage of military associated students out of the total student
population that are required for the new priority level. There must be a value
in this field in order to update a priority level.

Maximum % of Total Student Population: This section allows you to enter the
maximum percentage of military associated students out of the total student
population that are required for the new priority level. There must be a value
in this field in order to update a priority level.

Year Standards
Change: Schoal Priorities ~
School Priorities: £
Priority Level Min # Students Max # Students Min % Students Max % Students Options
R N
2 15 50 5 19 @ e
3 (] 14 (] 4 @ e

School Priority Summary

Priority Level:
Minimum # of Military Associated Students:

Maximum # of Military Associated Students: 100000

Minimum % of Total Student Population:

Maximum % of Total Student Population:

. ...l iitizbzi

Figure 48: School Priority Edit Pane
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After entering any modifications in the Edit pane, click on the Update button to apply
the changes. The system will notify you of any invalid inputs that need to be corrected
before the new Priority Level can be applied.

Deleting Priority Levels: You can remove an Installation School Priority Level from

the CYES system by selecting the Delete icon @ under the Options column for the
desired Priority Level. This will cause a pop-up notification to appear, asking you to
confirm your decision. Selecting the OK button will remove the Priority Level from the
School Priorities grid, and selecting the Cancel button will close the pop-up notification
and return you to the School Priorities grid.

6.2 Year Standards — District Tiers Management

The District Tiers section of the Year Standards allows users with Administrator
privileges or higher to set the student range constraints that determine the Priority
Levels for Installation Schools (see section 3.2). A priority level is determined by
minimum and maximum number of military associated students, and what percentage
those students make of an Installation School’s total student population. This section
displays provides the following data elements as columns in a grid:

e Tier Level

e Min # Students

e Max # Students

e Options (contains additional functions for each row in the grid)

Year Standards

Change: District Tiers [

Max # Students

1000000000

Figure 49: District Tiers View

Adding District Tiers: By selecting the Add icon above the District Tiers grid, you
can insert a new District Tier into the grid. This will open up a new pane, where you
can fill in the required fields with the appropriate information. The following fields are
available for your input:
e Tier Level: This section allows you to enter the name of the new Tier level. Tier
Levels are generally represented by an integer number, but any text can be
entered. There must be a Tier Level name in order to add a new Tier Level.
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Minimum # of Military Associated Students: This section allows you to enter
the minimum number of military associated students that are required for the
Tier Level. There must a value in this field in order to add a Tier Level.

Maximum # of Military Associated Students: This section allows you to enter
the maximum number of military associated students that are required for the

new priority level. There must be a value in this field in order to add a Tier
Level.

Year Standards

Change: District Tiers v

Tiers: £

Tier Level Min # Students Max # Students Options
3 0 2 (o] <]
2 E 248 o
1 250 100000001 W
MONTE 100000003 100000010 [wl <)
MONTEL 100000011 100000012 o

Tier Level:

Minimum # of Military Asseciated Students: l:l Reguired

Maximum # of Military Associated Students:

_

Figure 50: District Tiers Add Pane

Select the Add button at the bottom of the pane to add the new District Tier to the

grid. The system will notify you of any invalid inputs that need to be changed before
the District Tier can be added.

Editing District Tiers: By selecting the Edit icon “ in the Options column of the
District Tiers grid, you can insert a new District Tier into the grid. This will open up a
new pane, where you can fill in the required fields with the appropriate information.
The following fields are available for your input:

Tier Level: This section allows you to enter the name of the new Tier level. Tier
Levels are generally represented by an integer number, but any text can be
entered. There must be a Tier Level name in order to update a Tier Level.
Minimum # of Military Associated Students: This section allows you to enter
the minimum number of military associated students that are required for the
Tier Level. There must a value in this field in order to update a Tier.

Maximum # of Military Associated Students: This section allows you to enter
the maximum number of military associated students that are required for the

new priority level. There must be a value in this field in order to update a Tier
Level.
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Tiers: &
Tier Level Min # Students Max # Students Options
1 250 1000000000 k{) e
[ e N N
3 a 24

0@

et
Minimum # of Military Associated Students:
Maximum # of Military Associated Students: 249

-_/h mHemHne606807)06tm]/Ho

Figure 51: District Tiers Edit Pane

Select the Update button at the bottom of the pane to apply the changes to the
selected District Tier. The system will notify you of any invalid inputs that need to be
changed before the District Tier can be updated.

Deleting District Tiers: You can remove a District Tier from the CYES system by

selecting the Delete icon @ Under the Options column for the desired District Tier. This
will cause a pop-up notification to appear, asking you to confirm your decision.
Selecting the OK button will remove the District Tier from the District Tier grid, and
selecting the Cancel button will close the pop-up notification and return you to the
District Tier grid.

6.3  Year Standards — Program Partners & Supporters

The Program Partners & Supporters section of the Year Standards allows users with
Administrator privileges or higher to enter the types of Program Partners and Supports
that appear as options for Installation and Region Schools SLO Action Plan (see
sections 3.5 and 4.3 respectively). This section provides the following data elements
as columns in a grid:

e Partner/Supporter Name

e Options (contains additional functions for each row in the grid)
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Change: | Program Partners & Supporters |

Program Partners & Supporters: k1

Partner/Supporter Name

Command
CYP/MWR.
NAS Jax
FFsC

UNF/FFSC

Figure 52: Program Partners & Supporters View

Adding a Program Partner or Supporter: By selecting the Add icon above the

Program Partners & Supporters grid, you can insert a new Partner or Supporter into
the grid. This will open up a new pane, where you can fill in the required fields with
the appropriate information. The following fields are available for your input:
e Partner or Supporter Name: This section allows you to enter the name of the
new Partner or Supporter. There must be a Partner or Supporter name entered
in order to add a new Partner or Supporter.

Change: | Frogram Partners & Supporters v |

Program Partners & Supporters: ki

Partner/Supporter Name Options
Command @ G
CYR/MWR [ x ]
MAS Jax %] e
FFSC [ <]
UNF/FFSC ) <]
Command 1 %3] e

Add a New Partner or Supporter EEIE
Partner or Supporter Name: l:l Required

Figure 53: Program Partners & Supporters Add Pane

Once you have entered a name, select the Add button at the bottom of the pane to
add the new Program Partner or Supporter to the grid. The system will notify you of
any invalid inputs that need to be changed before the Partner or Supporter can be
added.

Editing a Program Partner or Supporter: By selecting the Edit icon “ in the
Options column of the Program Partners & Supporters grid for the desired row, you
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can modify a Partner or Supporter. This will open up a new pane, where you can edit
the required fields with the appropriate information. The following fields are available
for your input:
e Partner or Supporter Name: This section allows you to edit the name of the
selected Partner or Supporter. There must be a Partner or Supporter name
entered in order to update a Partner or Supporter.

Year Standards

Change: Program Partners & Supporters W

Program Partners & Supporters: K

Partner/Supporter Name Options

Ca d

.
CVR/MWR. K‘f) °
@

oy
we

w
Command 1

NAS Jax
FFsC

UNF/FFSC

Partner or Supporter Summary

Figure 54: Program Partners & Supporters Edit Pane

Once you have entered a name, select the Update button at the bottom of the pane to
apply the changes made to the Program Partner or Supporter to the grid. The system

will notify you of any invalid inputs that need to be changed before the Partner or
Supporter can be updated.

Deleting a Program Partners or Supporter: You can remove an entry from the
Program Partners & Supporters grid and from the CYES system by selecting the Delete

icon @ under the Options column for the desired Partner or Supporter. This will cause
a pop-up notification to appear, asking you to confirm your decision. Selecting the OK
button will remove the Partner or Supporter from the Program Partners & Supporters
grid, and selecting the Cancel button will close the pop-up notification and return you
to the Program Partners & Supporters grid.

Reports

By selecting the Reports option from the Application menu, you can access the Reports
section of the CYES Tool. The Reports section will allow you to compile and view various
reports based on data entered into the CYES Tool. The initial view displays a filter pane
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with a dropdown menu that will allow you to select a report type, along with a section
that displays the currently selected CYES Year. There are also a number of filter options
that can be selected based on the type of report that is chosen from the dropdown

menu.

e —
Installation View
Region View

= Ri ri: i

ccheduler epo | Schoal Details hd |
Year Standards
Reports CYES YEAR: F2016

User Options Region:

CLOSED ~

Message Inbox CNIC HG
My Profile Commander Navy Region Southeast
Change Password Europe, Africa, SWA

Admin Options

Installation:

Year Manager Andersen Air Force Base A
Annapelis Naval Support Activity
User Account Setup Atsugi Naval Air Fadility W
Reset Year Bahrain Maval Support Activity
Alerts Menu

Account Requests (2) (Westside) Alternative HS 10-12—-N{ A

School Name:

0021 Crockshank Elementary

0031 Fernandina Beach Middle W
0033 5t Johns Technical High

Document Type: HTML: El Word Document: |:| Excel Document: I:‘

Create Report

Figure 55: Report Selection/Filter View

The following list details the types of filter options you may be able to select,
depending on the chosen report type:

Region: This filter option allows you to select from a list of available Regions
in CYES, and will filter the data in the report to only include the selected
Regions. To include all Regions in a report, choose the ‘Select All’ option in
the list.

Installation: This filter option allows you to select from a list of available
Installations in CYES, based on the selected Region filter options if available,
and will filter the data in the report to only include the selected Installations.
To include all available Installations in the report, choose the ‘Select All
option in the list.

School Name: This filter option allows you to select from a list of available
Installation Schools in CYES, based on the selected Installation options if
available, and will filter the data in the report to only include the selected
Schools. To include all available Schools in the report, choose the ‘Select All’
option in the list.

Quarters/Annual: This filter option allows you to select from a series of
checkboxes for each fiscal quarter (1 through 4), along with an Annual
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checkbox option. These choices will filter the data displayed in the report
based on the selected quarters/annual checkboxes.

Include: This filter option allows you to select from two checkboxes labeled
‘Region SLO’s" and ‘Installation SLO’s’, and will filter the SLO data used in the
report based on the selected options.

Quarters/YTD: This filter option allows you to select from a series of
checkboxes for each fiscal quarter (1 through 4), along with an YTD checkbox
option. These choices will filter the data displayed in the report based on the
selected Quarters/YTD checkboxes.

Report Type: This filter option allows you to select the type of report being
created. The available options for Report type include Region, Installation,
and HQ. Only one Report Type option can be selected per report generated,
and the data shall be grouped and filtered in the report based on the chosen
report type.

Document Type: This filter option allows you to select what file type the
report will be generated in, and is a required option for every report. Only one
file type can be selected per report created. Note that reports generated in
Excel are formatted differently to help with usability and filtering of columns.

After selecting the desired filter options for the report, click on the Create Report
button to generate the new report.

7.1

School Details Report

The School Details report displays a summary of Installation School List information
(see section 3.2), based on the following filter options:

Region
Installation
School
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Region: Commander Navy Region Southeast

School Details Report

Region:

Commander Navy Region Southeast

Installation: Corpus Christi

A C Blunt MS

Grade Levels:
State/Province:

School Type:

Total Student Population:
School Related Challenges:
PIE Involvement:
Graduation Rate (%):
MFLC in School:

Date of Last Leadership/SLO
Visit:

Summer School Offered:

Allen ES

Grade Levels:
State/Province:

School Type:

Total Student Population:
School Related Challenges:
PIE Involvement:
Graduation Rate (%):
MFLC in School:

Date of Last Leadership/SLO
Visit:

Summer School Offered:

Andrews ES

Grade Levels:
State/Province:

School Type:

Total Student Population:
School Related Challenges:
PIE Involvement:
Graduation Rate (%):
MFLC in School:

Date of Last LeadershipfSLO
Visit:

Summer School Offered:

Middle School
Texas

Public

440

Na

Mo

0

Mo

Na

Elementary
Texas
Public

408

Mo

Na

0

Na

Mo

Elementary
Texas
Public

667

MNo

MNo

0

Mo

MNo

DoDEA:
Title 1:

DoDEA:
Title 1:

DoDEA:
Title 1:

No
Yes

No
fes

No
No

School District:

Priority:
Number of Military-Associated Children:
Interstate Compact Related Challenges:
School Based Programming:

Aransas Pass 15D
3

o

No

No

DOD Grant Recipient: No
Meet State Requirements: Yes

School District:

Priority:
Number of Military-Associated Children:
Interstate Compact Related Challenges:
School Based Programming:

Military Awareness Meeting/Training: No

Corpus Christi Schoal District
3

0

No

No

DOD Grant Recipient: No
Meet State Requirements: Yes

School District:

Priority:
Number of Military-Associated Children:
Interstate Compact Related Challenges:
School Based Programming:

Military Awareness Meeting/Training: No

Gregory -Portland School District
3

0

No

No

DOD Grant Recipient: No
Meet State Requirements: Yes

Military Awareness Meeting/Training: No

7.2

The School Meals report displays a summary of Installation School

School Meals Report

Figure 56: School Details Report

information (see section 3.10), based on the following filter options:

Region
Installation
School Name

Quarters/Annual
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School Meal Program Report

FARM Location School Information FARM Marketing Info FARM Metrics

School School Grade [Quarter / Last Day ! 1 EAKS
- ! o

‘Commander]| [ pex] K

Navy Region|| Guentanamo) DODEA| T eleentary, 1(08/24/2016{ 06/15/2017| 0s/08/2016( 07/31/2016|
Middle, High

Southeast] B2 Sampson
‘Commander Pre-K,
Navy Region| 5”3”‘3”33"? S T\ Elementary| Q2l|08/24/2016) 06/15/2017| 09/08/2016| 07/31/2016|
Southeast| Y ampson Middle, High
‘Commander]| Guant Wi, Pre-K, |
Navy Region| 42 E”EB";° sampen| Elementan, Q3| 08/24/2016) 06/15/2017|| D9/08/2016| 07/31/2016|
Southeast] i PEON | Middle, High
‘Commander]| Pre-K, |
Navy Region| Elementary, Q4| 08/24/2016| 06/15/2017| 09/08/2016| 07/31/2016|
Southeast Middle, High
‘Commander PreK,
Navy Region| G”a”ta”aB";“ DODEA| Samv'gr“ Elementary,|  Annual| 08/24/2016| 06/15/2017] 08/08/2016] 07/31/2016]
Southeast| Y| P Middle, High
Europe, Mediterranean| Bahrain| Elementary, a
Africa, SWA District School|Middle, High)
Europe, Mediterranean) Bazhrain|| Elementary, |
Africa, SWA| Bahrain| District] school|Middle, High Q)
Europe, Mediterranean| Bahrain| Elementary, 3
Africa, SWA District School|Middle, High) Q
Europe, Bahrain| Mediterranean) Bahrain|| Elementary, | o4
Africa, SWA| District| School|[Middle, High|

Europe, Bah Meditarranean) Bahrain|| El
Africa, SWA| rain District] School

) Naples|

Eurape Mediterranean|
N . Naples| Elementary|
Africa, SWA| District| School
Naples|
Elementary|
School

Guantanamo| WT.
Bay| Sampson|

Bahrain|

Bahrain|

Annuzl

Elementary Q1 08/29/2016 06/16/2016( 09/13/2016( 06/15/2016|

Mediterranean)
District|

Europe,
Africa, SWA|

Pra-K,

Naples|
Elementary
| I

Q2| 08/29/2016) 05/16/2016{ 09/13/2016| 06/15/2016|

Figure 57: School Meal Program Report

7.3  SLO Directory Report

The SLO Directory report displays the phone number and email of the Region or
Installation SLO’s in a format that can be sent out to the public (see sections 3.5 and
4.3 respectively), based on the following filter options:

e Region
e Installation
e Include
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Navy School Liaison

Officer Directory
March 202

Headquarters, Commander Navy Installations Command - N926
(202) 2776932
NavySLO@navy.mil

CHILD & YOUTN EDUCATION SERVICES

NAVY CYP

OU EXPECT

© m?y’ﬂ?g‘iﬁ“{l’f]“ (m (%

HAVY SCHOOL LIAISON OFFICERS - WORLD WIDE

Figure 58: SLO Directory Report

7.4  SLO Directory (Internal) Report

The SLO Directory report displays a summary of Region or Installation SLO information
(see sections 3.5 and 4.3 respectively), based on the following filter options:

e Region
e Installation
e Include
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Navy School Liaison
Officer

Directory
March 2018

NAVY CYP

Child and Youth Programs

Headquarters, Commander Navy Installations Command - N926
(202) 433-0519
Navy SLO@navy.mil

Region: Japan

Region SLO: Hardebeck, Kathryn

PSC 473 Box 12

FPO, AP 56349

Phone: 011-81-46-816-3666

Website: http://navyjapanschoolisison.org/
Email: kathryn.hardebeck@fe.navy.mil

Installation: Atsugi Naval Air Fadlity Installation: Sasebo Fleet Activities

McCarthy, Hannah Johnson, Christy

PSC 477 Bax 20 PSC 476 Box S

FPO,AP 56305 FPO,AP 96322

Phone: 315-264-4732 ¢ Phone: 252-2206
JAtsugi/ CommunitySupport/Ecucation/ SchoolliaisonOfficer/index. htm Website:

Email: Christy.Johnson @fe.navy.mil

Installation: Yokosuka Fleat Activities

Dickson, Chris
PSC 473 Box 60
FPO,AP 96349-0001

Figure 59: SLO Directory (Internal) Report

7.5 Advocacy Report

The Advocacy report displays a summary of Installation Advocacy information (see
section 3.4), based on the following filter options:

e Region

¢ Installation

e Quarters/YTD

e Report Type

70



Child and Youth Programs CYES Tool
User Guide

Core Advocacy Report

[Region: Southwest
MM

[ Southwest| San Diego | IS S T | 2l 4] 297 483 235]

| san Diego 264]] 47|| 137 o e | 76" 12| 11|| 6] w17
Southwest] san Diego Q3 | 200 o 39 20 &l 7] EJ || 30) 26| 60)
Southwest] san Diego | Q4 517][ 13| 229 150 129 (= 1] 16 270 150] 70]
Southwest] San Diego | YTD 1105] 323 758 150][ 27 103)[ 419 57 46 662 803] 542
Quarter Total: Q1 176][_42] 201][ o[ 53] 14| 39] | 14 207 483 23]
Quarter Total: Q2 264 47] 132 o[ es] 25| 7 4 12] 11] 65| 144 177
Quarter Total: Q3 148] 98 200) o 39| 20 a5 7 o[ 5 30 26 60)
Quarter Total: Q4 517][ 134] 225] 150][ 220]] 44| 258 11 18] 16] 270) 150) 70)
YTD Total: YD 1105][ 323 753| 150]| 278 103)|__a1g]| 29| 57] 46] 662] 803 542
CYES YEAR: EY2016
Date: 06-Mar-18

Figure 60: Advocacy Report
7.6 CYB-MFLC Report

The CYB-MFLC report displays a summary of Installation CYB-MFLC information (see
section 3.5), based on the following filter options:
e Region
Installation
Quarters/YTD
e Report Type

FRCCERE |

- - E g g (T B ™ ™ Y B I
v Yot - B E E B R
== O

o - x £ E

o "~ 4 E E (T BN NS B S N P R

ace 10 ace Man Medicat Coumaling Indvidus

o o Sersions

Figure 61: CYB-MFLC Report
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7.7 PIE Report

The Advocacy report displays a summary of Installation Marketing and Comms PIE
information (see section 3.3), based on the following filter options:

e Region

¢ Installation

e Quarters/YTD

e Report Type

PIE Report

Region: Scuthwest

[southwest | SanDiege | Diego 6 2260

Southwest San Diego Qz §] 1950 152
Southwest San Diego Q3 8| 1525 195
Southwest San Diego Q4 §] 1600] 130)
Southwest San Diego YTD 8| 7335 569
Quarter Total: Q1 [3 2260 93|
Quarter Total: Q2 o 1950 152
Quarter Total: Q3 off 1525 195
Quarter Total: 04 6] 1600 130)
YTD Total: YTD o 7335 560
CYES YEAR: Y2016

Date: 06-Mar-18

Figure 62: PIE Report

7.8  Specific Issues Report

The Specific Issues report displays a summary of Installation School Challenges and
Compact Challenges information (see section 3.6 and 3.8 respectively), based on the
following filter options:

e Region

¢ Installation

e School Name
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Specific Issue Report

Region: Commander Mavy Region Southeast

Instalation | School | _District__| fssue/Concern | Navy Action/Comments | _Compact Related

have taken school to 525

count does nof training; working to develop|

fully reflact military|

2231 Duncan U siudent presence; larger team; worked with| I had to contact District]
L ; s
Mayport Fletcher High Duval students theraforg &E’;"%{fﬂgﬁﬁjﬁi},ﬁiﬂg testing office to resoh.‘r;ﬂ;e
- . 3
not receving full advocate for more accurate)
support count|
? Military count;
the large military|
student population|
is not accuratelyl ; .
counted in FAP; wuﬁ;'ﬂ;ﬂgﬂfgg'(ﬁ ‘Working with staff and
h . , ity -
Mayport 2271 Mayport Duval deployment issues| individual schoals tol administration to make this|

more amenable to those|
families.,

Elementary not adequatelyl
addressed sincej
military dependent]
student nof]
accuratelyl
identified|

advocate for more accurate
count]

CYES YEAR: FY2016
Date: 06-Mar-18

Figure 63: Specific Issues Report

7.9 Communications & Outreach Report

The Communications & Outreach report displays a summary of Installation Advocacy
Workshop information (see section 3.4), based on the following filter options:

e Region

e Installation

e Quarters/YTD

e Report Type

Communications & Outreach Report

Region: Japan

# # #

Region | Quarter/YTD - d aﬁ;‘l‘us?]a:or Command| Educator |Parent/Student] IﬁtEedr:ccgf;rs

Workshops ps Workshops |Attendees| Attendees
Japan  |[Q1 15| 4| 17] 110] 69 68| 364]|
Japan | Q2 21 g 7] 130 85 119 347 7120
Japan | Q3 [ A0 10] 12| &0 50 15]] ] 2000)]
Japan | Q4 [ 45| 5 15| &0 45, 59| 0 2000
Japan | YTD 4050 127]| 24| 51 360} 249 253 708] 17020)
s | |
rotal: | @ 2050| 16 4 17 110f 69 68 364 5900|
Quarter
otk || @2 mnu" 21| 9" 7 130" 85 115" 342" :runl
Quarter
ot || @3 u|| 40| 1u|| 12 au" 50| 15" u|| zuuul
o | 4 | | | |
ol || @ 0 5] 5 15 60) 15 55 0 2000|
WL ¥YTD 4050“ 122" 23" 51 3ﬁn|| 249 253" ?I]ﬁll 1:rnm|
[Total:
CYES YEAR: Fr2017
Date: 07-Mar-18
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Figure 64: Communications & Outreach Report

7.10 DODEA School Details Report

The Communications & Outreach report displays a summary of Installation Advocacy

Workshop information (see section 3.4), based on the following filter options:
e Region
e Installation
e Quarters/YTD

DODEA Schools Report

Region: Japan

_ - Total - % 0S8 Clear| Lunch |Year Build/ | Projected | Year of | Cost of
== T

[ EEE——
L7k 303 red| 0 Yes 0 No| /A N/Al

Elementary

E. 1. King
HS

Sasebo
Elementary

264]| Modata No data|| No data No data No data|| Mo datz|| Mo data

Red

Ikego
Elementary|
Kinnick
High 590 0 es 0 Yes| 2013 22706
School

Sullivans

school 1237 0 es 0 Yes| 2014 52|

Yokosuka
Middle 586 0 ‘fes| 2007 Mol MN/A) /A
School

CYES YEAR: EY2017
Date: 07-Mar-18

Figure 65: DODEA Schools Report

7.11 Families Served Report

The Families Served report displays a summary of Installation Advocacy Family

information (see section 3.4), based on the following filter options:
e Region
e Installation
e Quarters/YTD
e Report Type
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Families Served Report

Region: Japan

_ . Other
Region Quarter/YTD # Cumulatwe Families # Guard & # Safe Ha_rhorownded famen
Reserve Warrior Related Sorvices

Japan [1] 0 0l
Japan 1] 0 0
Japan 03 76| 1] 0 0
Japan Q4 101 1] 0 [u]
Japan ¥YTD 1344] 0 0 0
Quarter Total: Q1 478 0| 0 0|
Quarter Total: Q2 689) of| 0 0]
Quarter Total: Q3 76] ol 0 0]
Quarter Total: Q4 101]| o] 0 o]
YTD Total: YTD 1344 ol 0 0]
CYES YEAR: F¥2017

Date: 07-Mar-18

Figure 66: Families Served Report
7.12 Installation Snapshot Report

The Families Served report displays a summary of Installation School Programming

information (see section 3.10), based on the following filter options:

¢ Region
e Installation
e School Name

Installation Snapshot Report

[Region: Japan
Grade # Mil Total fouth School Transition/ Military

oo ot s foooooutna_Joootrie [ S5 | ver | Gl | o | 157 | v | | "Sweomts” | 52 | s [ mese | e |

_
Darby Elementary] Japan DODEA DoDDS|[_ek, ES 303 303 ves No N/A NfA N/A NfA No No

\ I E. J. King HS| Jzpan DODEA|[ pooos|[ Ms.hs | 1 || 264 264 ves || Yes | I | No Data J[NoData J[ NoData || N0 || Mo |
Sasebo Elementary] Japan DODEA DoDDS||_ex, £5 [ 223 23| ves Yes No Dats No Data No Data || No Data No No

oo ]
Tkego Elementary] Japan DODEA] DoDDS|[_ek, ES 1 353 353 ves Yes No Dats No Data

[ Kinnick High School| Japan DODEA] pooos|| HS [ 560 se0][ ves ves No Data No Data

[ sullivans School Japan DODEA] DOoDDS|_ek, ES 1 1237 1237 _ves Yes No Dats No Data No Data

[ Yokosuka Middle School Jzpan DODEA] DODDS|[ ms T 58] sg6] ves Yes No Data No Data No Data

CYES YEAR: F2017

Date:

07-Mar-18

Figure 67: Installation Snapshot Report

7.13 Elementary Secondary Education Act Report

The Elementary Secondary Education Act report displays a summary of Installation
School Programming information (see section 3.2), based on the following filter

options:
¢ Region
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Elementary Secondary Education Act Report

[Region: Korea

|| Internatlonal Academy| NDSP) 0f
[ NDSP)
[ || International Academy| | NDsP|[_pK, ES m 0 36_no Mo
[ Busan Foreign School]| NDSP|[PK, ES, MS, H]
[ Busan Foreign School]| NDSP|[PK, ES, Ms, bl 4 299 o No
[ Busan Foreign School]| DS][k, ES, Ms, HSl| 1 45} 249 No No
[ Busan International Foreign Schooll| nDsP|[er, ES, s, Hsf| 1 17} 173 o No
[ Busan International Foreign School| nDse|[er; Es, ms, Hsf| 1 17] 175 mo o
Busan International Foreign School NDsP|[PK, ES, Ms, RSl 1 17]
I:l—
Home School Mm m
[ Home School|[Home School Children|[PK, ES, MS, H] W I 7|| || No || Mo
Home Sdmu Home School Children||PK, ES, MS, HS]
[ [
CL Educahon Center] NDSF][__PK, ES ]
[ Center]| nose|[ P, ES i} ] 7 ne No
[ cL Educalmn Center]| NDSP|[_pK, ES Jiid 7] 70[_no Mo
[ Daegu School| NDsP|[PK, ES, Ms, el 1 0] 320 mo Mo
[ Dacgu International School I NDSP|[PK, ES, Ms, bl o 320 mo No
[ Daegu School]] NDsP|[PK, ES, Ms, HSl| 1 0] 320 No No
[ Gyeongnam International Foreign Schooll| nose|[pi, Es, s, Hsl| of 100 no No
[ Gyeongnam International Foreign Schooll| nDsp|[er, Es, ms, bl 1 0] 100 mo No
[ Gyeongnam International Foreign School| nDsp|[p, Es, ms, msl] 1 of 100 no No
[ Hillside Collegiate Canadian Intemational School [ NDSP][_PK, ES, MS i 7] [N No
[ HIllside Collegiate Canadian School| NDsP|| Pk, Es, Ms ] ] [_ne No
[ Hiliside Collegiate Canadian Interational School I NDSP|[_Pk, ES, Ms m 2] 30 N Mo
[ School of Koje|| NDSP|[PK, ES, Ms, HS|| 1 0] 410 No No
[ International School of Koje]| NDSP|[PK, ES, Ms, bis||__1mn o 210 o No
[ School of Koje]| NDsP|[pK, ES, MS, HS|| 1 0| 410 No No
[ olson English Academy|| NDSP) oK 1 q 3 no No
[ NDSP) PK iy [ [ ne
[ NDSP) K Jiid [ 30 no Mo

CYES YEAR: FY2017
Date: 07-Mar-18

Figure 68: Elementary Secondary Education Act Report
7.14 Installation SLO Budget & Action Plan Summary Report (Current Year)

The Installation SLO Budget & Action Plan Summary Report (Current Year) displays an
overall summary of Installation SLO Action Plans for the current CYES fiscal year (see
section 3.5), based on the following filter options:

e Region

o Installations

FY2020 Installation SLO Budget & Action Plan Summary Report (SLOBAP-2020) (Current Year)

: Karea
installation: 41 Seected

Funded Total FY2020
| Unfunded Total Fr2020

BUDGET SUMMARY

Hiooting with Schoal [Cross Ja, Fab, Mar, Ao,

Principals, Counsieors, - [Irtematanal Schoois znd [Educator st AnchoredaL e Jun, g, Sez,

Teachers o= Hiow, Dec

Training with S— . Schodl Transibon Sumport p—

i ay program swareness  [educator nal-anchoreaL e doa A s20019 s200.00

Moating with MFLCs  [Croscfoed Information LGS Othes - On-Basa Parmershos n Educaton " $5.00 s0.00

N T — S T Y E—— . B oo s

< o ineemational Schocis enand Familes orooram P cyce un, Jl, Avs. S, . i
[Command, rsallaton,

Operating Expenses 5% Charged for Operstng [Expenses R School, Community A s 55000 $500.00
Commncatons

Festing with i E———— (Command, Tnsallatin,

Ombudsman for Communiy Crossfeed  [ombusmen s Feet & Far Schoo, Community q Jan, hpr, ul, Oct $100.40 $0.00

chinhaz and Busan o Communicatins

[ Toral 55,500.00]

oves veaR Fz00

Date: ar

Figure 69: Installation SLO Budget & Action Plan Summary Report (Current Year)
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7.15 Installation SLO Budget & Action Plan Summary Report (Next Year)

The Installation SLO Budget & Action Plan Summary Report (Next Year) displays an
overall summary of Installation SLO Action Plans for the next CYES fiscal year (see
section 3.6), based on the following filter options:

¢ Region

e Installations

FY2021 Installation SLO Budget & Action Plan Summary Report (SLOBAP-2021) (Budgeted Year)

Region: Korsa
Installation: 4l Seected

Funded Total FY2021
BUDGET SUMMARY
Unfunded Total FY2021 qssnnnn _
. = Froquency o T T -
I | " oapories Event Cost Unfundes Cast Per Year | Funded Cost Per Year
7mummsdm it o
Principals, Counsieors, chocis and | Educator L anchorediLite o Jun, i, Aug, Sep, O 420000 52,4000, .00
Teachers
Training with - .
lAnchor Life Educats i Al $200.00) $200.00]
Meeting with MFLCs iR othes - On.g 5.0 $0.00
Tours to Schaals chidren and Famles  [NDSP Hon DoDEA Schoct [6chon s20000 $2.400.00
‘Operating Expenses 8% Charged for Operating | Expenst =3 MR $500.00] $500.00)
Meeting with )  — .
Ombudsman for Comenumity Crossfeed  |Ombucsmen [Fop Fest& Famiy $100.09 $0.00)
Chinhae and Busan e roaram
ol $5,500.00]

CYES YEAR, P20z
Date:

Figure 70: Installation SLO Budget & Action Plan Summary Report (Next Year)

7.16 Region SLO Budget & Action Plan Summary Report (Current Year)

The Region SLO Budget & Action Plan Summary Report (Current Year) displays an
overall summary of Region SLO Action Plans for the current CYES fiscal year (see
section 4.3) and Installation SLO Action Plans (see section 3.5), based on the following
filter options:

e Region
e Installation

FY2020 Region SLO Budget & Action Plan Summary Report (SLOBAP-2020) (Current Year)

—_

P e e Tl e il

RSLO Budget 20180318 2019-02-30 o | [ s0.00

(Chinhae |_ z 18.03-08 \ 2018-03-27 \ | up [ eom\ mtnl $460.00]
REGION TOTAL| $60.00] '$400.00]| $460.00]

[Region Rollup

Korea | $460.00 |

[ TOTAL

CYES vEAR: 202

Date: 1:Mar20

Figure 71: Region SLO Budget & Action Plan Summary Report (Current Year)
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7.17 Region SLO Budget & Action Plan Summary Report (Next Year)

The Region SLO Budget & Action Plan Summary Report (Next Year) displays an overall
summary of Region SLO Action Plans for the next CYES fiscal year (see section 4.4)
and Installation SLO Action Plans (see section 3.6), based on the following filter
options:

e Region

e Installation

FY2021 Region SLO Budget & Action Plan Summary Report (SLOBAP-2021) (Budgeted Year)

Region: Korea

RSLO Budget [ 2019-01-01 I 2020-10-31 | Mo | No [ [ 50.00
Chinhae | L ] No | [ $60.00( $400 (3\ $460.00

[ @ W $400.00] 5460.00]

Korea T S160.00
$460.00

CYES VEAR: Er2021
Date: Mar-20

Figure 72: Region SLO Budget & Action Plan Summary Report (Next Year)

7.18 HQ Navy SLO Budget & Action Plan Summary Report (Current Year)

The HQ Navy SLO Budget & Action Plan Summary Report displays an overall summary
of only Region SLO Action Plans for the current CYES fiscal year (see section 4.3),
based on the following filter options:

e Region

FY2020 HQ Navy SLO Budget & Action Plan Summary Report (SLOBAP-2020) (Current Year)

Region: Kores
_ Eomitey 7 O Coli

s e e e s

2018-03-08 019-09-30 s50.00] 319000 346000
540000 5460.00]

Figure 73: HQ Navy SLO Budget & Action Plan Summary Report (Current Year)

7.19 HQ Navy SLO Budget & Action Plan Summary Report (Next Year)

The HQ Navy SLO Budget & Action Plan Summary Report displays an overall summary
of only Region SLO Action Plans for the next CYES fiscal year (see section 4.4), based
on the following filter options:

e Region
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FY2021 HQ Navy SLO Budget & Action Plan Summary Report (SLOBAP-2021) (Budgeted Year)

Region: Korea
Navy CYES Total _ Funding By L Code
Region SLOBAP Summary By Installation FY21 Installation Start Date Y21 Installation End Date | Submitedto Region | _ ""“‘""“ o
2018-01-01 2020-10-31 ru ou mm 3460.00
CYES VEAR: B0
Date: 1Mar2n

Figure 74: HQ Navy SLO Budget & Action Plan Summary Report (Next Year)

7.20 Installation SLO Budget & Action Plan Detailed Report (Current Year)

The Installation SLO Budget & Action Plan Summary Report displays a detailed
breakdown of Installation SLO Action Plans for the current CYES fiscal year (see section
3.5), based on the following filter options:

e Region

e Installations

FY2020 Installation SLO Budget & Action Plan Detailed Report (SLOBAP-2020) (Current Year)

Fraquency
Due | bate
QR | L | compte

721689
£5.00) $5.00

£100.00/100.00,

[Mestng with MFLCs MFLCs [Other - On-

= a )
[Mestng with Ombudsman for Chinhas and e Famw Suppert [Command, Installation, School, Communtty
e (Community Crossfeed |Ombudsmen [ e oms oo

Mecting with MFLCS mFLCs mn ﬂv—a& Partnershigs in Education (PIE) ] 500 s5.00
Mectng with MFLCS (crossfesd information [MFLCs (other - on-Base Fartnershios in Education (FIE) $5.00 55.00
[Crossfeed Information [MFLCs. [Other - On-Base ________|Partnerships in Education (FIE) | $5.00) 55.00

mm Installation, School, Community 0.
rscasne £100.00/$100.00,

=zl o |z|z[=| o |z|z|=z|e [=[=|z| = |=

Meetng with MFLCs MFLCs. er - On-Base. Par rln!rShD in Education (PIE) £5.00) $5.00
Mestng wih MFLCs WFLCs = mmnsmsnm@ | $5.00 $5.00
[Meeting with MFLCs |Crossfeed Informatic |Partnerships in Education (PIE) $5.00) 45.00
g wih Ao Tor COARAE 300 ety Crseed [Ombudsmen ‘FFSP it Pl suppon_Comnand,instatan,Scel, oty Py
Meeting with MFLCs [Crossfeed Information_|WFLCs Other - On-Base Partnerships in Education (PIE) ] 00| $5.00
Meeting with MALCs. ( ossfeed Informat hm [MFLCs. |Other - On-Basi [Partnerships in Education (PIE) $5.00) §5.00
Mestng wih MFLCs WFLCs e Oves [ | 500 $5.00

Jul
e wth Omatsimn far Chinkoe 20 |yt rossfsed | Omibudemen | oror- oot Famiy Supert $100.00$100.00
Aug_|Mesting with MFLCS. Crossfeed Information [MFLCs |Other - On-Base [Partnershios in Education (FIE) $5.00) $5.00
| Sep |MeetmgwthMALCs [Crossfeed Information |WFLCs ____[Other - On-Base Partnerships in Education | $5.00] $5.00

TOTAL| 560.00] $400.00[5460.00
CYES YEAR: Fra02
Date: 1:Mar-20

Figure 75: Installation SLO Budget & Action Plan Detailed Report (Current Year)

7.21 Installation SLO Budget & Action Plan Detailed Report (Next Year)

The Installation SLO Budget & Action Plan Summary Report displays a detailed
breakdown of Installation SLO Action Plans for the next CYES fiscal year (see section
3.6), based on the following filter options:

e Region

o Installations
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FY2021 Installation SLO Budget & Action Plan Detailed Report (SLOBAP-2021) (Budgeted Year)

‘SLO UFM Cost Center Number

. s Advertising Travel-Misc. Expenses
PE— — e : o o,

\neenng with MFLCS | crossfeed information_|MFLCs |other - on-Base |Partnerships in Educar
Pesting th Orbudsman for ChBa 03 |Corumunty crosiesd [omoudsmen |72 0% & Fomiy Supoort— [Command, nsatatn xmxﬂ Community 100,00 $200.00)
Mestngwthmeics  |Gosstesdinformaten [MRGs | @ln Edumon@} [ $5.00

Meqlmquﬂl WFLCs Crossfeed Information |MFLCs __[Other - On- [Partnerships in Education (PIE) ] 55.00)

mmwm MFLCs |mrLCs ‘_ - [Partnershios in Education (PIE) [ $5.00/
Jan

[:aﬁiuuvﬂl Ombudsman for Chinhae and oo oo - [Command, tnstallation, School, Community a s0oilsioasa
| Feb |Meeting with MFLCS Crossfeed Information | MFLCS (Other - On-Base. [Partnershios in Education (PIE) M $5.00) $5.00
| Mar |[Meeting with MFLCs MACs (Other - On-Base M I $5.00] $5.00

Meeting with MFLCs [Crossfeed Information_|MALCs (Other - n-Base [Partnerships in Education (PIE) ] 55.00) 55.00)
Aor Psting it Ombudeman Fo CHies 38 | communy Crosleod [Ombuaimen _FFoP-reet & Famiy Support | Commang, ntalaon Schol, Commnky g $100.00]$100.00]
May |[Mesting with MFLCs MFLCs [Other - On-Base Par Educabon (PIE] [ 55.00) 55.00
| Jun_|mesting with MFLCS Crossfeed Information | MFLCS \umr On-Base Fir\n!rshnsln Education (PIE) M $5.00) $5.00

Mesting with WRLCs Crossfeed Information |MFLCs | [Partnerships in Education (PIE) [ $5.00f $5.00
il

Emmm Ombudsman for Chinhae and [0 ey crossfeed |Ombudsmen Fv:hmamsum mmmmmsmw. Community Q $100.00/$100.00!
| Aug |Mesting with MFLCs Ic ossfeed Information_[MFLCs [Other - On-Base |Da rtnarships in Education (PIE) " 55.00} $5.00
[ Sep |Meeting with MFLCs JmAcs [Other - On-Base [Pa Educabon (PIE) M [ $5.00] $5.00
[ o1 60.00] $400.00s460.00]
CYES YEAR Fr202
e LaMar20

Figure 76: Installation SLO Budget & Action Plan Detailed Report (Next Year)

7.22 CYES Non-Labor SAP Budget Report

The CYES Non-Labor SAP Budget Report displays the SLO program cost for the selected
Region and Installations (see section 3.5 and 4.3 respectively) for the selected fiscal
year, broken out by each month of the year. The report uses the following filter
options:

¢ Region

e Installation

CYES Non-Labor SAP Budget Report

[Regions: All Selected
linstallations: All Sslected

I e T N I R

Nava\ District [|Anacostia

Wasmr\gtor\ Bolling N -
621000

NEVE‘ District [|Anacostia
msmngmn lBoling 622000

IAnacostia

Bolling 620000
Nava\ District [|Anacostia
Wzsmngtnn oling 632001 $100,000.00)

633000

Nava\ District Anaccsna
Man 634000 $9,999,999.99)
WJ

642089 | $43,333,363.62| $4: 363.62| $43,333,363.62 $43, 6: 4 63.62| $43,333,363.62) 343 63.62| $43,333,363.62| $43,333,363.62) $43,333,363.62 $43,333,363.62| $43,333,363.62|$520,000,363.48|

TOTALS:[$53,333,468.61|$43,433,467.62|$43,333,467.62|$43,333,467.62]($43,333,467.62($43,333,472.62|$43,333,472.62|$43,333,467.62|$43, 333,467 .62($43,333,467.62{ $43,333,467.62[$43,333,467.62$530,101,622.47|

FY2018
21-May-18

Figure 77: CYES Non-Labor SAP Budget Report

7.23 Region SLO Summary Report (Unfunded) (Current Year)

The Region SLO Summary Report (Unfunded) displays an overall summary of unfunded
Region SLO Action Plans for the current CYES fiscal year (see section 4.3) and
Installation SLO Action Plans for the current CYES fiscal year (see section 3.5), based
on the following filter options:

¢ Region
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e Installation

FY2020 Region SLO Budget & Action Plan Summary Report (Unfunded) (SLOBAP-2020) (Current Year)

.......
lnsla Ilatmn Al Selected

[Korea
Region Total sssoo0 [ ] Cost By GL Code

B el L e = Sl =T o == B | R e | R e Fo O S e | e ANCE GeT
y Installatio Nlumved Aunmued 5590111
o

RSLO Budget 2018-03-08 2019-09-30 |_so.00

[Chinhae | 20180308 | 20180327 H [T

No \I No H $2,400.00] \ 52,400.00] \ $500.00] \ $200.00[$5,500.00]
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Figure 78: Region SLO Summary Report (Unfunded) (Current Year)

7.24 Region SLO Summary Report (Unfunded) (Next Year)

The Region SLO Summary Report (Unfunded) displays an overall summary of unfunded
Region SLO Action Plans for the next CYES fiscal year (see section 4.4) and Installation
SLO Action Plans for the next CYES fiscal year (see section 3.6), based on the following
filter options:

e Region

e Installation
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Figure 79: Region SLO Summary Report (Unfunded) (Next Year)

7.25 School Level and District Priority Report

The School Level and District Priority Report displays an overall summary of school
priority levels and district tiers for installation schools (see section 3.2 and 4.1
respectively), based on the following filter options:

e Region

o Installation
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School Level and District Priority Report
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Figure 80: Region SLO Summary Report (Unfunded) (Next Year)

Admin Options

This section displays various administrative options for the CYES system, including
Fiscal Year and user account management. In this section of the application, HQ and
Region users can view data, but only Administrators have the ability to add, edit, or
delete data. The fiscal year is linked to EMS which determines the data for the
installations and programs for the fiscal year that you select.

8.1 Year Manager

The Year Manager tab allows you to add/edit CYES Fiscal Years. Once a fiscal year has
been added, you will have the option to delete the year which is described further in
the “deleting a fiscal year” section. After you have created and selected a fiscal year,
the year selected will become the active year. This action will update the header and
the system will take you to the Installation View. The table displayed in the pane can
be exported to Excel, printed, filtered and minimized/maximized.
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Application Menu =
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User Account Setup
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Alerts Menu
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Figure 81: Year Manager with Filter Options

Additionally, the Fiscal Years grid allows you to open a panel with filter options by
selectin the Filter icon in the header of the pane. This will allow you to filter what
columns are present in the grid, along with select the exact years that can be
displayed. Click on the Update button to apply your filter selection and close the panel.

e Adding a Fiscal Year: You must select the add a icon to add a new fiscal
year. The fiscal year field cannot be changed because it is defaulted to the
next fiscal year in humerical order. The fiscal year basis field contains a drop
down box with selections to base the fiscal year off of that you are creating.
Also, the fiscal scenario basis field contains a drop down box with Scenarios
from CYP EMS. 1If you select the “locked” field, the fiscal year cannot be
edited. If you select the “default” field, the added fiscal year will be the
default for all users upon login. If you select the “annual year” field, all
installations for the fiscal year will contain the annual report tab. The quarter
start dates must be in mm/dd/yyyy format and quarters can be locked by
selecting the check box beneath the respective quarter. When a quarter is
locked, it can only be edited by Administrators. You must select the “add”
icon to save the new fiscal year.

Tip: When a new CYES year is created, the SLO Action Plans for
both Regions and Installations are copied over from the selected
Fiscal Year Basis.
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Figure 82: Adding a Fiscal Year

Editing a Fiscal Year: You must select the edit ) icon to edit a fiscal year
which will display the fiscal year summary pane. Only administrators can edit
locked fiscal years and quarters otherwise all displayed fields are editable. If
you select the “archive” field, the fiscal year will be removed from the fiscal
year list and archived in the “fiscal year archive” section. You must select the
“update” icon to save the data that was edited. Once this is selected, the
created by, last updated by, create data, and last updated date fields will
change to reflect the current state.

Tip: If the added or edited Fiscal Year is set to Default, the previous
Default Fiscal Year will be unset.
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Figure 83: Editing a Fiscal Year

o Deleting a Fiscal Year: You must select the delete @ icon to delete a fiscal
year. Once the icon is selected a warning message will display before allowing
you to delete the fiscal year informing you that “Are you sure you want to
remove the CYES YEAR?”. Clicking ok will delete the fiscal year and clicking
cancel will close the warning message. Only the latest CYES Year in the system
can be deleted.

8.2 User Account Setup

The User Account Setup tab allows you to add, edit, and remove users from the CYES
Tool. This section presents user information in the form of a grid, with the following
user information sections as columns:

e User

e Login

e Organization

e System Role

e Status

e Options (contains additional functions for each row in the grid)
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User Login Organization System Role Status  Options
Aldrich, Julia jaldrich Bethesda Installation User Active e
Alexander, Carclyn jalexander CNRSE Kingsville 5LO Installation User Active e A
Arnett, Michael marnett CNRSE Ft Worth SLO Installation User Active e

Arthur, Kimbery karthur Fzllon SLO Installation User Active e

Aszato, Bobbie basato PEPHH Installation User Active e

Askey, Barbara baskey JRM Regionzl SLO Region User Active e

Austin, Cathy caustin CNRMW RAB Region User Active e

Bailey, Jarod jhailey Bahrain CYP Installation User Inactive e

Bailey, Dolly dbailey NREURAFSWA Region User Active e v
Raldwin. Nawavne dhaldwin CVFS Reninn Llser Tnartive £

‘Options

Column Selector (Use the checkboxes to show/hide columns):
IZ User E‘ Lagin Organization El System Role El Status

User: Organization:

Login: Status:

Figure 84: User List with Filter Options

You can select the filter icon at to the top of the tab. This will open an additional
panel below the tab where you can select what columns of the grid you like to be
displayed, as well as what specific users, organizations, or account activity are
represented in the grid as well. Select the Update button in the filter panel to apply
your selected filter choices.

Adding a New CYES User: You can add a new user to the CYES system by

selecting the Add icon the header of the user account tab. This will open a new
pane where you can enter the following information for the new user:
e Login: This section allows you to enter the username for the new user
account. There must be a value in this field to add a new user to the system.
e Password: This section allows you to enter the password for the new user
account. There must be a value in this field to add a new user to the system.
e System Role: This section allows you to select a user role based on options
available in a dropdown menu. For CYES you can choose between Installation,
Region, and HQ user roles. Installation Users have access to certain
Installations in the system, Region Users have access to certain Regions, and
HQ users have access to all Regions and Installations in the system.
e Inactive: This section allows you to flag the new account as Inactive upon
creation. An Inactive account will not be capable of logging into the system.
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First Name: This section allows you to enter the first name of the user who
will be using the user account. There must be a value in this field to add a
new user to the system.

Last Name: This section allows you to enter the last name of the user who will
be using the user account. There must be a value in this field to add a new
user to the system.

Organization: This section allows you to enter the name of the organization
that the user who will be using the account belongs to. There must be a value
in this field to add a new user to the system.

Email: This section allows you enter the email address of the user who will be
using the user account. There must be a value in this field to add a new user
to the system.

The add pane allows for additional user information to be entered by selecting the
“—Click here for more options -" link at the bottom of the pane. The following
options will be available for your input:

Rank/Title: This section allows you enter the rank or title for the user.

Middle Name: This section allows you to enter the user’s middle name or
initial.

Address 1: This section allows you to enter the street or home address for the
user.

Address 2: This section allows you to enter any additional address information
for the user.

City: This section allows you to enter the name of the City that the user lives
in.

State: This section allows you to enter the name of the State that the user
lives in.

ZIP: This section allows you to enter the ZIP Code for the user’s address.
Country: This section allows you to enter the Country that the user lives in.
Phone Number: This section allows you to enter the user’s phone number.

Alt Phone Number: The section allows you to any additional phone number
that user may have.

Fax: This section allows you enter the Fax number for the user.
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User Login Organization System Role Status  Options
Blzzzk, Dennis fblazak Earle Installation User Active e A
Blessing, Delena dblessing Fallon CYP Installation User Active e

Bond, Maryanna mbond NDW Joint Base Anacostia Bolling Installation User e (3

Borja, Wendy whorja CNRMA N92 Region User rave (Y

Boyd, Lorie LBoyd CNIC HQ User nave @3y
Broadnax, Beatrice bbroadnas Bahrain CVP Installation User Tnactive (Y
Broussard, Lydia Ibroussard JRM Region CYP Region User nave @3y

Brown, Lynda Ibrown CNRSE Panama City SLO Installation User haive (Y

Bryant, Suzanne sbryant CNRSE Key West 5LO Installation User Tnactive {3y v

s [ Rark / Tile: ]
= 1 e 1
BEEEESS Last Name: e
At L 1
T L 1
S L 1

Organization: l:l Required
Phone Number: l:l
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- Click here for less information —

Figure 85: User List Add Pane

After adding in all information for all of the required fields, and any additional
information that you wish to add to the user account, select the Add button at the
bottom of the pane to add the new user account to the CYES system.

Editing a User Account: By clicking on a user row in the User Account Setup grid,
you can access the profile information for the user account. The will open up a new
pane with two tabs below the grid. The first tab is labeled User Summary, and it
contains the same information as listed above in the Adding a New CYES User
section.

The second tab is labeled User Associations. This tab features a grid that features
Installations or Regions depending on the selected accounts System Role. The grid
columns contain the following information:

e Installation/Region Name: This section displays the names of Installations or
Regions depending on the accounts System Role. Installation Users will have
Installations listed in this column, while Region users will have Regions listed
in the column. HQ will not have anything listed, as they have access to all
Regions and Installations.
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e Status: This section displays whether a Region or Installation is active or
inactive. Active Regions or Installations will be available to the user in the
CYES system, while inactive ones will not.

e Access Level: This section allows you to assign permissions from a dropdown
menu to the user account for the selected Region or Installation in the grid.
The available options include:

o No Access: This option will prevent the user from accessing
information about the selected Installation or Region.

o Read: This option will allow users to view information about the
selected Installation or Region, but not be able to modify them.

o Edit: This option will allow users to view and modify information about
the selected Installation or Region.

User List EEFF
User Login Organization System Role Status  Options
Aldrich, Julia jaldrich Bethesda Installation User Active e
Alexander, Caralyn CNRSE Kingsville SLO Installation User m-
Arnett, Michael marnett CNRSE Ft Worth 5LO Installation User Active
Arthur, Kimberly karthur Fallon 5LO Installation User Active e
Asato, Bobbie basato PEPHH Installation User Active e
Askey, Barbara baskey JRM Regional SLO Region User Active e
Austin, Cathy caustin CNRMW RAB Region User Active e
Bailey, Jarod jbailey Bahrain CYP Installation User Inactive e
Bailey, Dolly dbailey NREURAFSWA Region User Active e v

io Deuouoo o Becioc |l-c ooctie -

User Summary User Assodiations FIEIEIE
Installation Name Status Access Level
Andersen Air Force Base Active v ~
Annapolis Naval Support Activity Active v _Edit -
Atsugi Naval Air Facility Active v
Bahrain Naval Support Activity Active v _Edit ]

. —r = . v
Barking Sands Pacfic Missile Range Facility Active v Edit -
Filter Options
Status:
Update

Figure 86: User List Edit with Filter Options

Additionally, the User Associations tab has a filter options menu that is can be access
by selecting the Filter Icon in the header of the pane. You can filter Region and

Installations based on their Status.

Deleting a User Account: You can delete a CYES User account by selecting the

Delete Icon @ under the Options column of the User Account Setup grid for the
desired user. In order to delete a user, the account must be set to be Inactive first.
After selecting an inactive account to be deleted, the system will ask you to verify
your decision. Select the OK button to confirm your choice and remove the user
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account, or select the Cancel button to stop the deletion process and return to the
grid.

8.2 Reset Year

The Reset Year tab allows you to reset or update the data for the selected fiscal year.
The tab features three options to choose from:

e Delete Access Schedule: This option will allow you the delete all data from the
access scheduler (see section 5.0), resetting all entries back to their empty
default values.

e Update Region Names: This option will allow you to update all the region
names to values based on the entries made to the CYP EMS system.

e Update Installation Names: This option will allow you to update all installation
names to values based on the entries made to the CYP EMS system.

CYES Year Reset

CYES Year: FY2016

Reset Data
Delete Access Schedule: ]

Update Names
Update Region Names: E Update Installation Names: E

Reset CYES Year

Figure 87: User List with Filter Options

After selecting on or more of the above options, click on the Reset CYES Year button
to confirm your choices. You will be given a pop-up box to verify your selection.
Select the Okay button to continue with the CYES year reset, or click on the Cancel
button to stop the process and return the Reset Year tab.

Additionally, you can print your Reset Year tab selections by clicking on the Print icon
at the top of the tab.



